LIST OF REQUIREMENTS FOR THE ISSUANCE OF
LICENSE TO OPERATE AS IMPORTER

A. General Requirements

1.
2.

oUW

10.

11.

Filled-out and notarized application form (1 Original Copy)
SEC/DTI/CDA/DOLE Registration (1 Original Certified True Copy)

- For partnerships and corporations, SEC Registration with Articles of

Incorporation and General Information Sheet (GIS);

- For sole or single proprietorship, DTI Registration;

- For cooperatives, CDA Registration; and

- For associations and organizations, DOLE Registration.
Latest Audited Financial Statement (1 Original Certified True Copy)
Mayor's Business Permit (1 Original Certified True Copy)
Sanitary Permit (1 Original Certified True Copy)
Company Profile (including officers and their signatures, office and
establishment location map with geotagged photos)
(1 Original Copy)
BIR Certificate of Registration (1 Original Certified True Copy)
BOC Certificate of Accreditation / AMO Certification for Customs
Accreditation Secretariat (CAS Accreditation) (1 Photocopy)
BOC Certificate of Registration for Customs Client Number (CCN)
Accreditation (1 Photocopy)
Special Power of Attorney (SPA) for Authorized Representative (for DTI-
registered) / Secretary's Certificate with Board Resolution and photocopy
of valid government-issued ID of Corporate Secretary and company ID of
authorized Company Representative (for SEC-registered, CDA-registered,
and DOLE-registered) (1 original copy)
Affidavit of Change or No Change (during annual update of documents) (1
original copy)

B. Specific Documentary Requirements according to purpose

1.

For Direct Consumption
1.1. BFAR License to Operate as Cold Storage Warehouse (1 Photocopy)
1.2. Contract Lease Agreement with BFAR-licensed Cold Storage
Warehouse (1 Original Copy or 1 Original Certified True Copy)

For Canning/Processing
2.1. BFAR License to Operate as Cold Storage Warehouse (1 Photocopy)
2.2. Contract Lease Agreement with BFAR-licensed Cold Storage
Warehouse (1 Original Copy or 1 Original Certified True Copy)
2.3. FDA License to Operate as Food Manufacturer and/or BFAR HACCP
Certification (1 photocopy)
2.4. Verification Report (1 photocopy)

For Commercial (Live Aquatic Animals, Shell and shell crafts and Its By-
Products, Other Veterinary Drug and Products for Aquaculture Use)
3.1. Inspection Report of the destination farm or facility (for live aquatic
animals) (1 photocopy)



3.2. License to Operate issued by the Phi-FDA (for food service
establishments) (1 photocopy)

3.3. Verification Report (for shell and shell crafts and its by-products) (1
photocopy)

3.4. Endorsement letter from FIQD-FQS (for live aquatic animals and
other veterinary drug and products for aquaculture use) (1 original)

4. For Off and Closed Fishing Season
4.1. Permit to Conduct Business (1 photocopy)
4.2. Commercial Fishing Vessel and Gear Licensing (1 photocopy)
4.3. Geotagged photos of the vessel (1 original)

5. For Salt Importation
5.1. (Refer to Annex [ of DA Department Circular No. 14 series of 2026)



