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Glossary of Acronyms, Terms, and
Abbreviations

ABC -Approved Budget for the Contract.
BAC - Bids and Awards Committee.

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in
response to and in consonance with the requirements of the bidding documents. Also
referred to as Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder - Refers to a contractor, manufacturer, supplier, distributor and/or consultant
who submits a bid in response to the requirements of the Bidding Documents. (2016
revised IRR, Section 5[d])

Bidding Documents - The documents issued by the Procuring Entity as the bases for
bids, furnishing all information necessary for a prospective bidder to prepare a bid for
the Goods, Infrastructure Projects, and/or Consulting Services required by the Procuring
Entity. (2016 revised IRR, Section 5[e])

BIR - Bureau of Internal Revenue.
BSP - Bangko Sentral ng Pilipinas.

Consulting Services - Refer to services for Infrastructure Projects and other types of
projects or activities of the GOP requiring adequate external technical and professional
expertise that are beyond the capability and/or capacity of the GOP to undertake such as,
but not limited to: (i) advisory and review services; (ii) pre-investment or feasibility
studies; (iii) design; (iv) construction supervision; (v) management and related services;
and (vi) other technical services or special studies. (2016 revised IRR, Section 5[i])

CDA - Cooperative Development Authority.

Contract - Refers to the agreement entered into between the Procuring Entity and the
Supplier or Manufacturer or Distributor or Service Provider for procurement of Goods
and Services; Contractor for Procurement of Infrastructure Projects; or Consultant or
Consulting Firm for Procurement of Consulting Services; as the case may be, as recorded
in the Contract Form signed by the parties, including all attachments and appendices
thereto and all documents incorporated by reference therein.

CIF - Cost Insurance and Freight.

CIP - Carriage and Insurance Paid.

CPI - Consumer Price Index.



DDP - Refers to the quoted price of the Goods, which means “delivered duty paid.”
DTI - Department of Trade and Industry.

EXW - Ex works.

FCA - “Free Carrier” shipping point.

FOB - “Free on Board” shipping point.

Foreign-funded Procurement or Foreign-Assisted Project-Refers to procurement
whose funding source is from a foreign government, foreign or international financing
institution as specified in the Treaty or International or Executive Agreement. (2016
revised IRR, Section 5[b]).

Framework Agreement - Refers to a written agreement between a procuring entity and
a supplier or service provider that identifies the terms and conditions, under which
specific purchases, otherwise known as “Call-Offs,” are made for the duration of the
agreement. It is in the nature of an option contract between the procuring entity and the
bidder(s) granting the procuring entity the option to either place an order for any of the
goods or services identified in the Framework Agreement List or not buy at all, within a
minimum period of one (1) year to a maximum period of three (3) years. (GPPB
Resolution No. 27-2019)

GFI - Government Financial Institution.
GOCC -Government-owned and/or —controlled corporation.

Goods - Refer to all items, supplies, materials and general support services, except
Consulting Services and Infrastructure Projects, which may be needed in the transaction
of public businesses or in the pursuit of any government undertaking, project or activity,
whether in the nature of equipment, furniture, stationery, materials for construction, or
personal property of any kind, including non-personal or contractual services such as the
repair and maintenance of equipment and furniture, as well as trucking, hauling,
janitorial, security, and related or analogous services, as well as procurement of materials
and supplies provided by the Procuring Entity for such services. The term “related” or
“analogous services” shall include, but is not limited to, lease or purchase of office space,
media advertisements, health maintenance services, and other services essential to the
operation of the Procuring Entity. (2016 revised IRR, Section 5(r])

GOP - Government of the Philippines.

GPPB - Government Procurement Policy Board.

INCOTERMS - International Commercial Terms.

Infrastructure Projects - Include the construction, improvement, rehabilitation,

demolition, repair, restoration or maintenance of roads and bridges, railways, airports,
seaports, communication facilities, civil works components of information technology



projects, irrigation, flood control and drainage, water supply, sanitation, sewerage and
solid waste management systems, shore protection, energy/power and electrification
facilities, national buildings, school buildings, hospital buildings, and other related
construction projects of the government. Also referred to as civil works or works. (2016
revised IRR, Section 5[u])

LGUs - Local Government Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Government Agency.

PhilGEPS - Philippine Government Electronic Procurement System.

Procurement Project - refers to a specific or identified procurement covering goods,
infrastructure project or consulting services. A Procurement Project shall be described,
detailed, and scheduled in the Project Procurement Management Plan prepared by the
agency which shall be consolidated in the procuring entity's Annual Procurement Plan.
(GPPB Circular No. 06-2019 dated 17 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract.

Supplier - refers to a citizen, or any corporate body or commercial company duly
organized and registered under the laws where it is established, habitually established in
business and engaged in the manufacture or sale of the merchandise or performance of
the general services covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated
23 May 2019). Supplier as used in these Bidding Documents may likewise refer to a

distributor, manufacturer, contractor, or consultant.

UN - United Nations.



Section 1. Invitation to Bid
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Republic of the Phlllppmes
Department of Agriculture

Bureau of Fisheries and Aquatic Resources

BIDS AND AWARDS COMMITTEE OFFICE

INVITATION TO BID FOR:

BID REFERENCE NO.2023-01

2/F Fisheries Bldg. Complex, BPI Compound, Brgy. Vasra, Visayas Ave., Quezon City

website: www.bfar.da.gov.ph e-mail: bac.eps@bfar.da.gov.ph

“PROCUREMENT OF FUEL (GASOLINE/DIESEL), OIL, LUBRICANTS
AND COMPLETE CHANGE OIL SERVICE THROUGH FLEET CARD
PROGRAM FOR BFAR CENTRAL OFFICE, NCR, AND NATIONAL
CENTERS FORFY 2023 (APRIL TO DECEMBER 2023)”

The Department of Agriculture (DA) - Bureau of Fisheries and Aquatic Resources
(BFAR) through the General Appropriations Act for 2023 intends to apply the sum
of TWENTY-SIX MILLION TWO HUNDRED FORTY-SEVEN THOUSAND EIGHT
HUNDRED NINETY-SEVEN PESOS (B 26,247,897.00) being the ABC to payments
under the contract for Bid Reference No. 2023-01 entitled “PROCUREMENT OF
FUEL (GASOLINE/DIESEL), OIL, LUBRICANTS AND COMPLETE CHANGE OIL
SERVICE THROUGH FLEET CARD PROGRAM FOR BFAR CENTRAL OFFICE,
NCR, AND NATIONAL CENTERS FOR FY 2023 (APRIL TO DECEMBER 2023)".

Bids received in excess of the ABC shall be automatically rejected at bid opening.

LOT
NO.

PR NO.

DESCRIPTION

APPROVED
BUDGET FOR
THE
CONTRACT
(ABC) (PHP)

BIDDING
DOCUMENT
FEE (PHP)

22-11-
1217

PROCUREMENT  OF  FUEL
(GASOLINE/DIESEL), OIL,
LUBRICANTS AND COMPLETE
CHANGE OIL SERVICE THROUGH
FLEET CARD PROGRAM FOR BFAR
CENTRAL OFFICE FOR FY 2023
(APRIL TO DECEMBER 2023)

18,000,000.00

25,000.00

23-01-09

PROCUREMENT  OF  FUEL
(GASOLINE/DIESEL), OIL,
LUBRICANTS AND COMPLETE
CHANGE OIL SERVICE THROUGH
FLEET CARD PROGRAM FOR
BFAR-NFDC FOR FY 2023 (APRIL
TO DECEMBER 2023)

2,538,000.00

3,000.00



file:///E:/BFAR%20PUBLIC%20BIDDING/FY%202022/2022-03%20VOC/www.bfar.da.gov.ph
file:///E:/BFAR%20PUBLIC%20BIDDING/FY%202022/2022-03%20VOC/bac.eps@bfar.da.gov.ph

23-01-10

PROCUREMENT  OF  FUEL
(GASOLINE/DIESEL), OIL,
LUBRICANTS AND COMPLETE
CHANGE OIL SERVICE THROUGH
FLEET CARD PROGRAM FOR
BFAR-NSTDC FOR FY 2023 (APRIL
TO DECEMBER 2023)

567,900.00

500.00

23-02-92

PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL,
LUBRICANTS AND COMPLETE
CHANGE OIL SERVICE THROUGH
FLEET CARD PROGRAM FOR
BFAR-NIFTC FOR FY 2023 (APRIL
TO DECEMBER 2023)

630,000.00

500.00

23-01-12

PROCUREMENT  OF  FUEL
(GASOLINE/DIESEL), OlIL,
LUBRICANTS AND COMPLETE
CHANGE OIL SERVICE THROUGH
FLEET CARD PROGRAM FOR
BFAR-NFTC FOR FY 2023 (APRIL
TO DECEMBER 2023)

2,099,997.00

2,000.00

23-02-93

PROCUREMENT  OF  FUEL
(GASOLINE/DIESEL), OIL,
LUBRICANTS AND COMPLETE
CHANGE OIL SERVICE THROUGH
FLEET CARD PROGRAM FOR
BFAR-NBFTC FOR FY 2023 (APRIL
TO DECEMBER 2023)

270,000.00

500.00

23-02-137

PROCUREMENT  OF  FUEL
(GASOLINE/DIESEL), OIL,
LUBRICANTS AND COMPLETE
CHANGE OIL SERVICE THROUGH
FLEET CARD PROGRAM FOR
BFAR-NMC FOR FY 2023 (APRIL
TO DECEMBER 2023)

810,000.00

1,000.00

23-02-151

PROCUREMENT  OF  FUEL
(GASOLINE/DIESEL), OIL,
LUBRICANTS AND COMPLETE
CHANGE OIL SERVICE THROUGH
FLEET CARD PROGRAM FOR
BFAR-NCR FOR FY 2023 (APRIL
TO DECEMBER 2023)

1,332,000.00

1,500.00

TOTAL

26,247,897.00

34,000.00

The DA-BFAR now invites bids for the above Procurement Project. Delivery of the
Goods is required within the period stated in Section VI - Schedule of
Requirements. Bidders should have completed, within two (2) years from the
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date of submission and receipt of bids, a contract similar to the Project. The
description of an eligible bidder is contained in the Bidding Documents,
particularly, in Section II (Instructions to Bidders).

3. Bidding will be conducted through open competitive bidding procedures via
electronic or online means using a non-discretionary “pass/fail”’ criterion as
specified in the 2016 revised Implementing Rules and Regulations (IRR) of
Republic Act (RA) No. 9184 and in accordance with the procedural guidelines
under BAC Resolution No. 2020-55, attached hereto as Annex A “Adoption of
Guidelines for the Electronic Submission of Bids in accordance with GPPB
Resolution 09-2020".

Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or
organizations with at least sixty percent (60%) interest or outstanding capital
stock belonging to citizens of the Philippines, and to citizens or organizations of a
country the laws or regulations of which grant similar rights or privileges to
Filipino citizens, pursuant to RA No. 5183.

4, Prospective Bidders may obtain further information from the BFAR BAC
Secretariat through the electronic mailing address given below, and inspect the
Bidding Documents at www.bfar.da.gov.ph.

5. A complete set of Bidding Documents may be acquired by interested Bidders at
the 2/Floor, BAC Office, Fisheries Building Complex, BPI Compound, Brgy.
Vasra, Visayas Ave., Quezon City and/or through electronic means and upon
payment of a non-refundable fee for the Bidding Documents in the amount stated
above. The Procuring Entity shall allow the bidder to present its proof of payment
for the fees in person, or through electronic means.

6. The DA-BFAR will hold a Pre-Bid Conference! through a video conference call
using Zoom application which shall be open to interested bidders who have
successfully completed registration one (1) calendar day prior to the pre-bid
conference using Google Form
https://docs.google.com/forms/d/e/1IFAIpQLSfzZ5AMQKGMCMPT20U049VUEpPO
W30aqOgzz_IINPYqUM7Q7og/viewform?usp=pp_url

7. The Schedule of Procurement Activities are:
PROCUREMENT
ACTIVITIES DATE TIME VENUE
PRE-BID 02 March 2023 .
CONFERENCE (Thursday) 10:00 AM viaZOOM
DEADLINE OF BFAR-.BAC OFFICE
14 March 2023 2/F, Fisheries Bldg. Complex,
SUBMISSION AND 9:30 AM
(Tuesday) BPI Compound, Brgy. Vasra,
RECEIPT OF BIDS : )
Visayas Avenue, Quezon City

! May be deleted in case the ABC is less than One Million Pesos (PhP1,000,000) where the Procuring Entity may not hold a
Pre-Bid Conference.


file:///D:/BFAR%20PUBLIC%20BIDDING/FY%202022/2022-53%20FIMS%20(INTERNAL%20NETWORK%20FIREWALL%20LICENSE%20&%20PERIPHERALS%20&%20EXTERNAL%20NETWORK%20SECURITY%20UPGRADE/www.bfar.da.gov.ph
https://docs.google.com/forms/d/e/1FAIpQLSfz5AMQKGmCMPT2OUo49VuEpPOW30aqOqzz_IlNPYqUM7Q7og/viewform?usp=pp_url
https://docs.google.com/forms/d/e/1FAIpQLSfz5AMQKGmCMPT2OUo49VuEpPOW30aqOqzz_IlNPYqUM7Q7og/viewform?usp=pp_url

10.

11.

12.

13.

DATE OF 14 March 2023

OPENING OF BIDS (Tuesday) 10:00AM via ZOOM

Bids must be duly received by the BAC Secretariat through the options given
below and as indicated in Section III - Bid Data Sheet, ITB Clause 15 of this bidding
document, on or before 14 March 2023 (Tuesday), 09:30 A.M.

(1) manual submission at the office address: 2 /F, BFAR BAC Office, Fisheries
Building Complex, BPI Compound, Brgy. Vasra, Visayas Avenue,
Quezon City;

(i) both (manual and electronic submission) E-submission at
bac.eps@bfar.da.gov.ph. Please see BFAR-BAC Online bidding procedure.

All Bids must be accompanied by a bid security in any of the acceptable forms and
in the amount stated in ITB Clause 14.

Bid opening shall be through a video conference call via the “Zoom” application.
Bids will be opened in accordance with the BFAR BAC procedure for online
bidding as stated in “Annex A, Bidder’s kit VII”. Late bids shall not be accepted.

The DA-BFAR reserves the right to reject any and all bids, declare a failure of
bidding, or not award the contract at any time prior to contract award in
accordance with Sections 35.6 and 41 of the 2016 revised IRR of RA No. 9184,
without thereby incurring any liability to the affected bidder or bidders.

For further information, please refer to:

BFAR-BAC Secretariat

Address: 2/Floor, BFAR BAC Office, Fisheries Building Complex, BPI Compound,
Brgy. Vasra, Visayas Ave., Quezon City

Email: bac.eps@bfar.da.gov.ph

Telephone number: 09988665159

Website address: www.bfar.da.gov.ph

You may visit the following websites:

For downloading of Bidding Documents: www.bfar.da.gov.ph

Issued this 22" day of February 2023.

ATTY. MICHAEL S. ANDAYOG
Chairperson, Bids and Awards Committee (BAC)



mailto:bac.eps@bfar.da.gov.ph
file:///E:/BFAR%20PUBLIC%20BIDDING/FY%202022/2022-27%20FRLD/bac.eps@bfar.da.gov.ph

Section II. Instructions to Bidders
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1. Scope of Bid

The DA-BFAR wishes to receive Bids for the “PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS AND COMPLETE CHANGE OIL
SERVICE THROUGH FLEET CARD PROGRAM FOR BFAR CENTRAL OFFICE,
NCR, AND NATIONAL CENTERS FOR FY 2023 (APRIL TO DECEMBER 2023)”
with identification number 2023-01.

The Procurement Project (referred to herein as “Project”) is composed of eight
(8) lots, the details of which are described in Section VII (Technical
Specifications).

2. Funding Information

2.1. The GOP through the source of funding as indicated below for FY 2023 in
the amount of TWENTY-SIX MILLION TWO HUNDRED FORTY-SEVEN
THOUSAND EIGHT HUNDRED NINETY-SEVEN PESOS (B 26,247,897.00)
ONLY.

2.2.  The source of funding is General Appropriations Act FY 2023.
3. Bidding Requirements

The Bidding for the Project shall be governed by all the provisions of RA No. 9184
and its 2016 revised IRR, including its Generic Procurement Manuals and
associated policies, rules and regulations as the primary source thereof, while the
herein clauses shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable
only to the ongoing posting, advertisement, or IB by the BAC through the issuance
of a supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and
accepted the general requirements of this Project, including other factors that may
affect the cost, duration and execution or implementation of the contract, project,
or work and examine all instructions, forms, terms, and project requirements in
the Bidding Documents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the
highest standard of ethics during the procurement and execution of the contract.
They or through an agent shall not engage in corrupt, fraudulent, collusive,
coercive, and obstructive practices defined under Annex “I” of the 2016 revised
IRR of RA No. 9184 or other integrity violations in competing for the Project.

11



5. Eligible Bidders

5.1.

5.2.

5.3.

5.4.

Only Bids of Bidders found to be legally, technically, and financially capable
will be evaluated.

Foreign ownership limited to those allowed under the rules may
participate in this Project.

Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No0.9184, the
Bidder shall have an SLCC that is at least one (1) contract similar to the
Project the value of which, adjusted to current prices using the PSA’s CP],
must be at least equivalent to:

a. For the procurement of Non-expendable Supplies: The Bidder must
have completed a single contract that is similar to this Project,
equivalent to at least fifty percent (50%) of the ABC.

b. For the procurement of Expendable Supplies: The Bidder must have
completed a single contract that is similar to this Project, equivalent to
at least twenty-five percent (25%) of the ABC.

The Bidders shall comply with the eligibility criteria under Section 23.4.1
of the 2016 IRR of RA No. 9184.

6. Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a
decision of the UN Security Council taken under Chapter VII of the Charter of the
UN, subject to Domestic Preference requirements under ITB Clause 18.

7. Subcontracts

7.1.

7.2

7.3.

The Bidder may subcontract portions of the Project to the extent allowed
by the Procuring Entity as stated herein, but in no case more than twenty
percent (20%) of the Project.

The Procuring Entity has prescribed that Subcontracting is not allowed.

The Bidder must submit together with its Bid the documentary
requirements of the subcontractor(s) complying with the eligibility criteria
stated in ITB Clause 5 in accordance with Section 23.4 of the 2016 revised
IRR of RA No. 9184 pursuant to Section 23.1 thereof.

The Supplier may identify its subcontractor during the contract
implementation stage. Subcontractors identified during the bidding may be
changed during the implementation of this Contract. Subcontractors must
submit the documentary requirements under Section 23.1 of the 2016
revised IRR of RA No. 9184 and comply with the eligibility criteria specified
in ITB Clause 5 to the implementing or end-user unit.

12



7.4.  Subcontracting of any portion of the Project does not relieve the Supplier
of any liability or obligation under the Contract. The Supplier will be
responsible for the acts, defaults, and negligence of any subcontractor, its
agents, servants, or workmen as fully as if these were the Supplier’s own
acts, defaults, or negligence, or those of its agents, servants, or workmen.

8. Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project through a
video conference call using the Zoom application on 02 March 2023 (Thursday),
10:00A.M. which shall be open to prospective bidders who have successfully
completed registration one (1) calendar day prior to the pre-bid conference via
https://docs.google.com/forms/d/e/1FAIpQLSfZ5AMQKGMCMPT20U049VUEpPPO
W30aqOgzz_IINPYqUM7Q70g/viewform?usp=pp_url and in accordance with the
“Annex A, Bidder’s Kit - I” as indicated in paragraph 6 of the IB.

9. C(larification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation of any
part of the Bidding Documents. Such requests must be in writing and received by
the Procuring Entity, either at its given address or through electronic mail
indicated in the IB, at least ten (10) calendar days before the deadline set for the
submission and receipt of Bids.

10. Documents comprising the Bid: Eligibility and Technical
Components

10.1. The first envelope shall contain the eligibility and technical documents of
the Bid as specified in Section VIII (Checklist of Technical and Financial
Documents).

10.2. The Bidder’s SLCC as indicated in ITB Clause 5.3 should have been
completed within two (2) years prior to the deadline for the submission
and receipt of bids.

10.3. If the eligibility requirements or statements, the bids, and all other
documents for submission to the BAC are in foreign language other than
English, it must be accompanied by a translation in English, which shall be
authenticated by the appropriate Philippine foreign service establishment,
post, or the equivalent office having jurisdiction over the foreign bidder’s
affairs in the Philippines. Similar to the required authentication above, for
Contracting Parties to the Apostille Convention, only the translated
documents shall be authenticated through an apostille pursuant to GPPB
Resolution No. 13-2019 dated 23 May 2019. The English translation shall
govern, for purposes of interpretation of the bid.

13
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11. Documents comprising the Bid: Financial Component

11.1.

11.2.

11.3.

11.4.

The second bid envelope shall contain the financial documents for the Bid
as specified in Section VIII (Checklist of Technical and Financial
Documents).

If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance
with Section 43.1.3 of the 2016 revised IRR of RA No. 9184.

Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be
accepted.

For Foreign-funded Procurement, a ceiling may be applied to bid prices
provided the conditions are met under Section 31.2 of the 2016 revised IRR
of RA No. 9184.

12. Bid Prices

12.1.

Prices indicated on the Price Schedule shall be entered separately in the
following manner:

a. For Goods offered from within the Procuring Entity’s country:

i.  The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehouse, ex-showroom, or off-the-shelf, as applicable);

il. The cost of all customs duties and sales and other taxes already
paid or payable;

iii. The cost of transportation, insurance, and other costs
incidental to delivery of the Goods to their final destination;
and

iv. The price of other (incidental) services, if any, listed in e.

b. For Goods offered from abroad:

i Unless otherwise stated in the BDS, the price of the Goods shall
be quoted delivered duty paid (DDP) with the place of
destination in the Philippines as specified in the BDS. In
quoting the price, the Bidder shall be free to use transportation
through carriers registered in any eligible country. Similarly,
the Bidder may obtain insurance services from any eligible
source country.

ii.  The price of other (incidental) services, if any, as listed in
Section VII (Technical Specifications).
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13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid
prices may be quoted in the local currency or tradeable currency accepted
by the BSP at the discretion of the Bidder. However, for purposes of bid
evaluation, Bids denominated in foreign currencies, shall be converted to
Philippine currency based on the exchange rate as published in the BSP
reference rate bulletin on the day of the bid opening.

13.2. Payment of the contract price shall be made in Philippine Pesos.

14. Bid Security

14.1. The Bidder shall submit a Bid Securing Declaration? or any form of Bid
Security in the amount indicated in the BDS, which shall be not less than
the percentage of the ABC in accordance with the schedule in the BDS.

14.2. The Bid and bid security shall be valid until July 12, 2023. Any Bid not
accompanied by an acceptable bid security shall be rejected by the
Procuring Entity as non-responsive.

15. Sealing and Marking of Bids

Each Bidder shall submit bids in accordance with Section III - Bid Data Sheet, ITB
Clause 15.

16. Deadline for Submission of Bids

16.1. The Bidder shall submit bids on or before 14 March 2023 (Tuesday), 9:30
A.M, at the 2/F BFAR BAC Office, Fisheries Bldg. Complex, BPI
Compound, Brgy. Vasra, Visayas Ave., Quezon City and electronic
documents through bac.eps@bfar.da.gov.ph as indicated in paragraph 7
of the IB.

17. Opening and Preliminary Examination of Bids

17.1. The BAC shall open the Bids on 14 March 2023 (Tuesday), 10:00 A.M via
video conference through “Zoom” application. Bids will be opened in
accordance with the BFAR BAC procedure for online bidding as stated in
the “Bidder’s kit VII” as specified in paragraph 9 of the IB.

The Bidders’ representatives who are present shall sign a register
evidencing their attendance. In case videoconferencing, webcasting or
other similar technologies will be used, attendance of participants shall
likewise be recorded by the BAC Secretariat.

2 In the case of Framework Agreement, the undertaking shall refer to entering into contract with the Procuring Entity and
furnishing of the performance security or the performance securing declaration within ten (10) calendar days from receipt of
Notice to Execute Framework Agreement.
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18.

19.

17.2.

In case the Bids cannot be opened as scheduled due to justifiable reasons,
the rescheduling requirements under Section 29 of the 2016 revised IRR of
RA No. 9184 shall prevail.

The preliminary examination of bids shall be governed by Section 30 of the
2016 revised IRR of RA No.9184.

Domestic Preference

The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR of
RA No. 9184.

Detailed Evaluation and Comparison of Bids

19.1.

19.2.

19.3.

19.4.

19.5.

The Procuring BAC shall immediately conduct a detailed evaluation of all
Bids rated “passed,” using non-discretionary pass/fail criteria. The BAC
shall consider the conditions in the evaluation of Bids under Section 32.2 of
the 2016 revised IRR of RA No. 9184.

If the Project allows partial bids, bidders may submit a proposal on any of
the lots or items, and evaluation will be undertaken on a per lot or item
basis, as the case maybe. In this case, the Bid Security as required by ITB
Clause 15 shall be submitted for each lot or item separately.

The descriptions of the lots or items shall be indicated in Section VII
(Technical Specifications), although the ABCs of these lots or items are
indicated in the BDS for purposes of the NFCC computation pursuant to
Section 23.4.2.6 of the 2016 revised IRR of RA No. 9184. The NFCC must be
sufficient for the total of the ABCs for all the lots or items participated in by
the prospective Bidder.

The Project shall be awarded as One Project having several items grouped
into several lots, which shall be awarded as separate contracts per lot.

Except for bidders submitting a committed Line of Credit from a Universal
or Commercial Bank in lieu of its NFCC computation, all Bids must include
the NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised IRR
of RA No. 9184, which must be sufficient for the total of the ABCs for all the
lots or items participated in by the prospective Bidder. For bidders
submitting the committed Line of Credit, it must be at least equal to ten
percent (10%) of the ABCs for all the lots or items participated in by the
prospective Bidder.
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20.

21.

Post-Qualification

Within a non-extendible period of five (5) calendar days from receipt by the
Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid, The
Bidder shall submit its latest income and business tax returns filed and paid
through the BIR Electronic Filing and Payment System (eFPS) and other
appropriate licenses and permits required by law and stated in the BDS.

Signing of the Contract
21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No.

9184 shall form part of the Contract. Additional Contract documents are
indicated in the BDS.
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Section I11. Bid Data Sheet
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Bid Data Sheet

ITB
Clause

5.3

For this purpose, contracts similar to the Project shall be:

a. PROCUREMENT OF FUEL (GASOLINE/DIESEL), OIL, LUBRICANTS AND OTHER
SERVICES (CHANGE OIL) THROUGH FLEET CARD PROGRAM

b. completed within two (2) years prior to the deadline of the submission and
receipt of bids and equivalent to at least twenty-five percent (25%) of the
ABC.

7.1

Subcontracting is not allowed.

12.1

The reference of fuel prices of prospective supplier is based on the existing Wholesale
Posted Price (WPP) verified by Oil Industry Management Bureau of the Department
of Energy and subject to change depending on the prevailing price at the time of
delivery in the area/location where the products will be loaded.

The submitted prices shall include all taxes and charges that are due to the National,
Local Government and other instrumentalities and agencies.

14.1

The bid security shall be in the form of a Bid Securing Declaration, or any of the
following forms and amounts:

a. The amount of not less than [2% of ABC], if bid security is in cash,
cashier’s/manager’s check, bank draft/guarantee or irrevocable letter of
credit;

LOT NO. AMOUNT OF BID SECURITY

ABC (PHP)

(PHP)

1

18,000,000.00

360,000.00

2,538,000.00

50,760.00

567,900.00

11,358.00

630,000.00

12,600.00

2,099,997.00

41,999.94

270,000.00

5400.00

810,000.00

16,200.00

RNV (W|N

1,332,000.00

26,640.00

OR

b. The amount of not less than [5% of_ABC] if bid security is in Surety Bond.

LOT NO.

ABC (PHP)

AMOUNT OF BID SECURITY
(PHP)

1

18,000,000.00

900,000.00

2

2,538,000.00

126,900.00
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3 567,900.00 28,395.00
4 630,000.00 31,500.00
5 2,099,997.00 104,999.85
6 270,000.00 13,500.00
7 810,000.00 40,500.00
8 1,332,000.00 66,600.00
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Guidelines on the Sealing and Marking
A. Participating bidders/suppliers may submit their bidding documents through
either of the following forms:

1. Hardcopy/ Physical document

e Submitted directly thru the Bids and Awards Committee (BAC) Office, at the
following address:

Bids and Awards Committee (BAC) Office
Bureau of Fisheries and Aquatic Resources
Fisheries Building Complex, BPI Compound, Brgy. Vasra,

Quezon City

Note: If the participating bidders/suppliers only submits a hard copy of the
document, and the same is discovered to be damaged or the entries
thereof are not readable during the opening thereof, said participating
bidders/suppliers loses his privilege to participate in the bidding.

2. Electronic and hardcopy

e The hardcopy/ physical document shall be scanned and encrypted with
password (refer to Annexes - BFAR Online bidding for the procedure).

e The scanned document will be sent via email at the following email address:
bac.eps@bfar.da.gov.ph

e Bidders/suppliers may opt to submit both electronic and hardcopy in
compliance with the abovementioned details.

Note: In case the electronic copy is discovered to be corrupted during opening,
the back-up hardcopy will be opened as alternative option. However, in
the event that both electronic copy and hardcopy are corrupted and/or
not readable participating bidders/suppliers loses his privilege to
participate in the bidding.

A. LABELLING AND MARKING INSTRUCTIONS FOR THE SUBMISSION OF
HARD COPIES.

1. Main envelope shall:

(a) bear addressed to the Procuring Entity’s BAC;
(b) bear the specific identification/ Bid Reference Number of this bidding;
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(c) contain the name of the contract/Project Title to be bid;
(d) bear the Company name, address, and contact details of the Bidder;
(e) bear a warning “DO NOT OPEN BEFORE (the date and time of opening of Bids).”

2.Bidders shall enclose the First component (Eligibility and Technical documents) and
Second component (Financial documents) of their bid.

3. Each Bidder shall submit one (1) original and two (2) copies of the first and second
component of its bid.

4. The inner envelopes of the first and second components shall be similarly sealed
and duly marked as Original, Copy 1, and Copy 2.

5. Each component must contain a Table of Contents and all documents attached
should be properly tabbed and bound.

6. All pages should be signed by the bidder or bidder’s authorized representative.

SEALING AND MARKING OF BIDS
FORMAT FOR LABELLING OF BID ENVELOPE (for each component)

TECHNICAL
COMPONENT

Table of
Contents

\ ey Z'"’;Z"'u:.. /3—
\/ ‘:’Im'l“
=4

Important: DA-BFAR will assume that the submitted electronic copies must be the
same with the printed copies.

B. GUIDELINES ON THE ELECTRONIC SUBMISSION AND RECEIPT OF BIDS:

Please refer to BFAR-BAC Online Bidding Procedure.

Deadline of submission and receipt of bids (Manual and Electronic):

14 March 2023, 9:30 A.M.

19.3

List the grouping of lots by specifying the group title, items, and quantity for every
identified lot, and the corresponding ABC for each lot.

LOT APPROVED BUDGET FOR
NO. DESCRIPTION THE CONTRACT (ABC) (PHP)
| | PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS 18,000,000.00
AND COMPLETE CHANGE OIL SERVICE
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THROUGH FLEET CARD PROGRAM FOR
BFAR CENTRAL OFFICE FOR FY 2023
(APRIL TO DECEMBER 2023)

PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS
AND COMPLETE CHANGE OIL SERVICE
THROUGH FLEET CARD PROGRAM FOR
BFAR-NFDC FOR FY 2023 (APRIL TO
DECEMBER 2023)

2,538,000.00

PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS
AND COMPLETE CHANGE OIL SERVICE
THROUGH FLEET CARD PROGRAM FOR
BFAR-NSTDC FOR FY 2023 (APRIL TO
DECEMBER 2023)

567,900.00

PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS
AND COMPLETE CHANGE OIL SERVICE
THROUGH FLEET CARD PROGRAM FOR
BFAR-NIFTC FOR FY 2023 (APRIL TO
DECEMBER 2023)

630,000.00

PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS
AND COMPLETE CHANGE OIL SERVICE
THROUGH FLEET CARD PROGRAM FOR
BFAR-NFTC FOR FY 2023 (APRIL TO
DECEMBER 2023)

2,099,997.00

PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS
AND COMPLETE CHANGE OIL SERVICE
THROUGH FLEET CARD PROGRAM FOR
BFAR-NBFTC FOR FY 2023 (APRIL TO
DECEMBER 2023)

270,000.00

PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS
AND COMPLETE CHANGE OIL SERVICE
THROUGH FLEET CARD PROGRAM FOR
BFAR-NMC FOR FY 2023 (APRIL TO
DECEMBER 2023)

810,000.00

PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS
AND COMPLETE CHANGE OIL SERVICE
THROUGH FLEET CARD PROGRAM FOR
BFAR-NCR FOR FY 2023 (APRIL TO
DECEMBER 2023)

1,332,000.00
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1. Latest Income and Business Tax Returns, filed and paid through the Electronic
Filing and Payments System (EFPS), consisting of the following:

20.2
i. 2021 Income Tax Return with proof of payment; and
ii. VAT Returns (Form 2550M and 2550Q) or Percentage Tax Returns (2551M) with
proof of payment covering the previous 6 months.
21.2 | No further instruction.
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Section IV. General Conditions of Contract
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Scope of Contract

This Contract shall include all such items, although not specifically mentioned, that
can be reasonably inferred as being required for its completion as if such items
were expressly mentioned herein. All the provisions of RA No. 9184 and its 2016
revised IRR, including the Generic Procurement Manual, and associated issuances,
constitute the primary source for the terms and conditions of the Contract, and
thus, applicable in contract implementation. Herein clauses shall serve as the
secondary source for the terms and conditions of the Contract.

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA
No. 9184 allowing the GPPB to amend the IRR, which shall be applied to all
procurement activities, the advertisement, posting, or invitation of which were
issued after the effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in
the Special Conditions of Contract (SCC).

Advance Payment and Terms of Payment

2.1.  Advance payment of the contract amount is provided under Annex “D” of
the revised 2016 IRR of RA No. 9184.

2.2.  The Procuring Entity is allowed to determine the terms of payment on the
partial or staggered delivery of the Goods procured, provided such partial
payment shall correspond to the value of the goods delivered and accepted
in accordance with prevailing accounting and auditing rules and
regulations. The terms of payment are indicated in the SCC.

Performance Security

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder
from the Procuring Entity but in no case later than prior to the signing of the
Contract by both parties, the successful Bidder shall furnish the performance
security in any of the forms prescribed in Section 39 of the 2016 revised IRR of RA
No.9184.

Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to
test the Goods to confirm their conformity to the Project specifications at no extra
cost to the Procuring Entity in accordance with the Generic Procurement Manual.
In addition to tests in the SCC, Section IV (Technical Specifications) shall specify
what inspections and/or tests the Procuring Entity requires, and where they are
to be conducted. The Procuring Entity shall notify the Supplier in writing, in a
timely manner, of the identity of any representatives retained for these purposes.
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All reasonable facilities and assistance for the inspection and testing of Goods,
including access to drawings and production data, shall be provided by the
Supplier to the authorized inspectors at no charge to the Procuring Entity.

Warranty

6.1. In order to assure that manufacturing defects shall be corrected by the
Supplier, a warranty shall be required from the Supplier as provided under
Section 62.1 of the 2016 revised IRR of RA No. 9184.

6.2. The Procuring Entity shall promptly notify the Supplier in writing of any
claims arising under this warranty. Upon receipt of such notice, the
Supplier shall, repair or replace the defective Goods or parts thereof
without cost to the Procuring Entity, pursuant to the Generic Procurement
Manual.

Liability of the Supplier

The Supplier’s liability under this Contract shall be as provided by the laws of the
Republic of the Philippines.

If the Supplier is a joint venture, all partners to the joint venture shall be jointly
and severally liable to the Procuring Entity.
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Section V. Special Conditions of Contract

27



Special Conditions of Contract

GCC
Clause

Delivery and Documents -

For purposes of the Contract, “EXW,” “FOB,” “FCA,” “CIF,” “CIP,” “DDP” and
other trade terms used to describe the obligations of the parties shall have
the meanings assigned to them by the current edition of INCOTERMS
published by the International Chamber of Commerce, Paris. The Delivery
terms of this Contract shall be as follows:

The delivery terms applicable to this Contract are delivered to the

following areas:

PROCURING ENTITY
LOT/S LOCATION REPRESENTATIVE
(AT PROJECT SITE)
BFAR-GSS
1 CENTRAL OFFICE, ENGR. ARl:lg:.dD (l;gs MORALES
QUEZON CITY ’
BFAR-NFDC
» | oswmwam, | ROMRIODTAGWAOR
PANGASINAN ’
3 BFAR-NSTDC IDA T. CAPACIO
SORSOGON OIC, Center Chief
4 BFAR-NIFTC ADAN S. DIAMANTE
TANAY, RIZAL Senior Aquaculturist
5 BFAR-NFTC MUNOZ, EVELYN H. ZAFRA
NUEVA ECIJA Head, SSS
6 BFAR-NBFTC ROY C. ORTEGA
PAGBILAO, QUEZON OIC, Center Chief
BFAR-NMC, PANABO
7 CITY, DAVAO DEL DR. ]ERICA(;l:gt(ZrS&;xSfNDRAGON
NORTE
8 BFAR-NCR QUEZON DIVINA ARLENE M. GILLEGO
CITY OIC, Property/GSS

Risk and title will pass from the Supplier to the Procuring Entity upon

receipt and final acceptance of the Goods at their destination.

Delivery of the Goods shall be made by the Supplier in accordance with the

terms specified in Section VI (Schedule of Requirements).
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Incidental Services -

The Supplier is required to provide all of the following services, including
additional services, if any, specified in Section VI. Schedule of
Requirements:

a. performance or supervision of on-site assembly and/or start-up of
the supplied Goods;

b. furnishing of tools required for assembly and /or maintenance of the
supplied Goods;

c. furnishing ofa detailed operations and maintenance manual for each
appropriate unit of the supplied Goods;

d. performance or supervision or maintenance and/or repair of the
supplied Goods, for a period of time agreed by the parties, provided
that this service shall not relieve the Supplier of any warranty
obligations under this Contract; and

e. training of the Procuring Entity’s personnel, at the Supplier’s plant
and/or on-site, in assembly, start-up, operation, maintenance,
and/or repair of the supplied Goods.

The Contract price for the Goods shall include the prices charged by the
Supplier for incidental services and shall not exceed the prevailing rates
charged to other parties by the Supplier for similar services.

Spare Parts -

The Supplier is required to provide all of the following materials,
notifications, and information pertaining to spare parts manufactured or
distributed by the Supplier:

a. such spare parts as the Procuring Entity may elect to purchase from
the Supplier, provided that this election shall not relieve the Supplier
of any warranty obligations under this Contract.

b. in the event of termination of production of the spare parts:

i. advance notification to the Procuring Entity of the pending
termination, in sufficient time to permit the Procuring Entity to
procure needed requirements; and

ii. following such termination, furnishing at no cost to the
Procuring Entity, the blueprints, drawings, and specifications
of the spare parts, if requested.

The spare parts and other components required are listed in Section VI
(Schedule of Requirements) and the cost thereof are included in the
contract price.
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The Supplier shall carry sufficient inventories to assure ex-stock supply of
consumable spare parts or components for the Goods.

Spare parts or components shall be supplied as promptly as possible, but
in any case, nine (9) months from April to December 2023 and within
seven (7) calendar days from the receipt of the Notice to Proceed (NTP)
by the winning bidder.

Packaging -

The Supplier shall provide such packaging of the Goods as is required to
prevent their damage or deterioration during transit to their final
destination, as indicated in this Contract. The packaging shall be sufficient
to withstand, without limitation, rough handling during transit and
exposure to extreme temperatures, salt and precipitation during transit,
and open storage. Packaging case size and weights shall take into
consideration, where appropriate, the remoteness of the Goods’ final
destination and the absence of heavy handling facilities at all points in
transit.

The packaging, marking, and documentation within and outside the
packages shall comply strictly with such special requirements as shall be
expressly provided for in the Contract, including additional requirements,
if any, specified below, and in any subsequent instructions ordered by the
Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as
follows:

Name of the Procuring Entity

Name of the Supplier

Contract Description

Final Destination

Gross weight

Any special lifting instructions

Any special handling instructions

Any relevant HAZCHEM classifications

A packaging list identifying the contents and quantities of the package is to
be placed on an accessible point of the outer packaging if practical. If not
practical the packaging list is to be placed inside the outer packaging but
outside the secondary packaging.

Transportation -

Where the Supplier is required under Contract to deliver the Goods CIF,
CIP, or DDP, transport of the Goods to the port of destination or such other
named place of destination in the Philippines, as shall be specified in this
Contract, shall be arranged and paid for by the Supplier, and the cost
thereof shall be included in the Contract Price.
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Where the Supplier is required under this Contract to transport the Goods
to a specified place of destination within the Philippines, defined as the
Project Site, transport to such place of destination in the Philippines,
including insurance and storage, as shall be specified in this Contract, shall
be arranged by the Supplier, and related costs shall be included in the
contract price.

Where the Supplier is required under Contract to deliver the Goods CIF, CIP
or DDP, Goods are to be transported on carriers of Philippine registry. In
the event that no carrier of Philippine registry is available, Goods may be
shipped by a carrier which is not of Philippine registry provided that the
Supplier obtains and presents to the Procuring Entity certification to this
effect from the nearest Philippine consulate to the port of dispatch. In the
event that carriers of Philippine registry are available but their schedule
delays the Supplier in its performance of this Contract the period from
when the Goods were first ready for shipment and the actual date of
shipment the period of delay will be considered force majeure.

The Procuring Entity accepts no liability for the damage of Goods during
transit other than those prescribed by INCOTERMS for DDP deliveries. In
the case of Goods supplied from within the Philippines or supplied by
domestic Suppliers risk and title will not be deemed to have passed to the
Procuring Entity until their receipt and final acceptance at the final
destination.

Intellectual Property Rights -
The Supplier shall indemnify the Procuring Entity against all third-party

claims of infringement of patent, trademark, or industrial design rights
arising from use of the Goods or any part thereof.

Payment shall be made/process monthly upon submission of the service
provider of its statement of account/billing statement and shall be

2.2 computed at actual consumption based on prevailing prices less applicable
discounts.
4 No further instruction.

31




Section VI. Schedule of Requirements

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date
which is the date of delivery to the project site.

LOT DELIVERED,
NO. DESCRIPTION QUANTITY |y ppKks/ MONTHS

PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS
1 AND COMPLETE CHANGE OIL SERVICE
THROUGH FLEET CARD PROGRAM FOR
BFAR CENTRAL OFFICE FOR FY 2023
(APRIL TO DECEMBER 2023)

1 Lot

PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS
2 AND COMPLETE CHANGE OIL SERVICE 1 Lot
THROUGH FLEET CARD PROGRAM FOR

BFAR-NFDC FOR FY 2023 (APRIL TO

DECEMBER 2023)

PROCUREMENT OF FUEL

(GASOLINE/DIESEL), OIL, LUBRICANTS For a period of nine
3 AND COMPLETE CHANGE OIL SERVICE 1 Lot (9) months from

THROUGH FLEET CARD PROGRAM FOR April to December

BFAR-NSTDC FOR FY 2023 (APRIL TO 2023, within seven

DECEMBER 2023) (7) calendar days

PROCUREMENT OF FUEL from the receipt of

(GASOLINE/DIESEL), OIL, LUBRICANTS Notice to Proceed
4 AND COMPLETE CHANGE OIL SERVICE 1 Lot (NTP)

THROUGH FLEET CARD PROGRAM FOR
BFAR-NIFTC FOR FY 2023 (APRIL TO
DECEMBER 2023)

PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS
5 AND COMPLETE CHANGE OIL SERVICE 1 Lot
THROUGH FLEET CARD PROGRAM FOR
BFAR-NFTC FOR FY 2023 (APRIL TO

DECEMBER 2023)

PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS
6 AND COMPLETE CHANGE OIL SERVICE 1 Lot
THROUGH FLEET CARD PROGRAM FOR
BFAR-NBFTC FOR FY 2023 (APRIL TO

DECEMBER 2023)

PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS
AND COMPLETE CHANGE OIL SERVICE
THROUGH FLEET CARD PROGRAM FOR

1 Lot
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BFAR-NMC FOR FY 2023 (APRIL TO
DECEMBER 2023)

PROCUREMENT OF FUEL
(GASOLINE/DIESEL), OIL, LUBRICANTS
3 AND COMPLETE CHANGE OIL SERVICE 1 Lot
THROUGH FLEET CARD PROGRAM FOR
BFAR-NCR FOR FY 2023 (APRIL TO

DECEMBER 2023)

I hereby commit to deliver all the above requirements in accordance with the
above stated schedule.

Name of Company Signature over Printed Name of Date
Authorized Representative
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Section VII. Technical Specifications
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TECHNICAL SPECIFICATIONS

LOT 1:

PROCUREMENT OF FUEL (GASOLINE/DIESEL), OIL, LUBRICANTS AND

COMPLETE CHANGE OIL SERVICE THROUGH FLEET CARD PROGRAM FOR
BFAR CENTRAL OFFICE FOR FY 2023 (APRIL TO DECEMBER 2023)

Approved Budget for the Contract (ABC)

P 18,000,000.00

SPECIFICATION

Statement of
Compliance

ITEM
DESCRIPTION

QUANTITY

UNIT

UNIT COST
(PHP)

TOTAL
COST
(PHP)
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FLEET CARD 5

PCS

ADMIN

CARD 2

46,000.00

1,610,000.00

42,000.00

210,000.00

40,000.00

80,000.00

50,000.00

100,000.00

TOTAL (MONTHLY)

2,000,000.00

TOTAL (9 MONTHS)

18,000,000.00

[Bidders must state here either
“Comply” or “Not Comply”
against each of the individual
parameters of each
Specification  stating  the
corresponding  performance
parameter of the equipment
offered. Statements of
“Comply” or “Not Comply” must
be supported by evidence in a
Bidders Bid and  cross-
referenced to that evidence.
Evidence shall be in the form of
manufacturer’s un-amended
sales literature, unconditional
statements of specification and
compliance issued by the
manufacturer, samples,
independent test data etc, as
appropriate. A statement that
is not supported by evidence or
is subsequently found to be
contradicted by the evidence
presented will render the Bid
under evaluation liable for
rejection. A statement either in
the Bidder's statement of
compliance or the supporting
evidence that is found to be
false  either during Bid
evaluation, post-qualification
or the execution of the Contract
may be regarded as fraudulent
and render the Bidder or
supplier liable for prosecution
subject to the applicable laws
and issuances.]

I hereby certify that the statement of compliance to the foregoing technical
specifications are true and correct, otherwise, if found to be false either during bid

evaluation or post-qualification,

disqualification of our bid.

the same shall give rise to automatic

Name of Company

Signature over Printed Name of
Authorized Representative

Date
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LOT 2:

PROCUREMENT OF FUEL (GASOLINE/DIESEL), OIL, LUBRICANTS AND

COMPLETE CHANGE OIL SERVICE THROUGH FLEET CARD PROGRAM FOR
BFAR-NFDC FOR FY 2023 (APRIL TO DECEMBER 2023)

Approved Budget for the Contract (ABC)

P 2,538,000.00

SPECIFICATION Statement of Compliance

[Bidders must state here either

DES(IZEIEIIXII‘ION QUANTITY | UNIT Ul\](ll;rHCP(;ST TOT(gllilg)o ST | comply” or “Not Comply”
against each of the individual

parameters of each

2 30,000.00 60,000.00 Specification ~ stating  the

corresponding  performance

FLEET CARD 1 40,000.00 40,000.00 parameter of the equipment

offered. Statements of “Comply”

1 25,000.00 25,000.00 | |or ‘Not Comply” must be

supported by evidence in a

1 PIECE/S | 12,000.00 12,000.00 | | Bidders  Bid and  cross-

referenced to that evidence.

1 35,000.00 35,000.00 Evidence shall be in the form of

manufacturer’s  un-amended

ADMIN CARD 1 5,000.00 5,000.00 sales literature, unconditional

1 93,000.00 93,000.00 statements of specification and

compliance issued by the

1 12,000.00 12,000.00 manufacturer, samples,

independent test data etc., as

TOTAL (MONTHLY) 282,000.00 appropriate. A statement that is
not supported by evidence or is

TOTAL (9 MONTHS) 2,538,000.00 subsequently found to be

contradicted by the evidence
presented will render the Bid
under evaluation liable for
rejection. A statement either in
the Bidder's statement of
compliance or the supporting
evidence that is found to be
false  either during  Bid
evaluation, post-qualification
or the execution of the Contract
may be regarded as fraudulent
and render the Bidder or
supplier liable for prosecution
subject to the applicable laws
and issuances.]

I hereby certify that the statement of compliance to the foregoing technical specifications
are true and correct, otherwise, if found to be false either during bid evaluation or post-
qualification, the same shall give rise to automatic disqualification of our bid.

Name of Company

Signature over Printed Name of
Authorized Representative

Date
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LOT 3: PROCUREMENT OF FUEL (GASOLINE/DIESEL), OIL, LUBRICANTS AND
COMPLETE CHANGE OIL SERVICE THROUGH FLEET CARD PROGRAM FOR
BFAR-NSTDC FOR FY 2023 (APRIL TO DECEMBER 2023)

Approved Budget for the Contract (ABC)

P 567,900.00

SPECIFICATION Statement of Compliance
ITEM UNIT COST | TOTAL COST [Bidders must state here either
DESCRIPTION QUANTITY UNIT PHP PHP “Comply” or “Not Comply”
( ) ( ) against each of the individual
parameters of each
1 18,100.00 18,100.00 Specification  stating  the
corresponding  performance
FLEET CARD 1 PIECE/S | 35,000.00 35,000.00 parameter of the equipment
offered. Statements of “Comply”
1 10,000.00 10,000.00 | | o0 ‘Not Comply” must be
supported by evidence in a
Bidders  Bid and  cross-
TOTAL (MONTHLY) 63,100.00 referenced to that evidence.
Evidence shall be in the form of
TOTAL (9 MONTHS) 567,900.00

manufacturer’s  un-amended
sales literature, unconditional
statements of specification and
compliance issued by the
manufacturer, samples,
independent test data etc., as
appropriate. A statement that is
not supported by evidence or is
subsequently found to be
contradicted by the evidence
presented will render the Bid
under evaluation liable for
rejection. A statement either in
the Bidder's statement of
compliance or the supporting
evidence that is found to be
false  either during  Bid
evaluation, post-qualification
or the execution of the Contract
may be regarded as fraudulent
and render the Bidder or
supplier liable for prosecution
subject to the applicable laws
and issuances.]

I hereby certify that the statement of compliance to the foregoing technical specifications
are true and correct, otherwise, if found to be false either during bid evaluation or post-
qualification, the same shall give rise to automatic disqualification of our bid.

Name of Company Signature over Printed Name of
Authorized Representative

Date
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LOT 4:

PROCUREMENT OF FUEL (GASOLINE/DIESEL), OIL, LUBRICANTS AND
COMPLETE CHANGE OIL SERVICE THROUGH FLEET CARD PROGRAM FOR
BFAR-NIFTC FOR FY 2023 (APRIL TO DECEMBER 2023)

Approved Budget for the Contract (ABC)

P 630,000.00

SPECIFICATION Statement of Compliance

[Bidders must state here either

pESCRIpTION | QUANTITY | uNrT | UNCUEIST | 0T EOST || “Comply” or Not Comply”
against each of the individual

parameters of each

2 25,000.00 50,000.00 Specification  stating  the

FLEET CARD corresponding  performance

1 PIECE/S | 15,000.00 15,000.00 | | parameter of the equipment

offered. Statements of “Comply”

ADMIN CARD 1 5,000.00 5,000.00 or “Not Comply” must be

supported by evidence in a

TOTAL (MONTHLY) 70,000.00 Bidders  Bid and  cross-
referenced to that evidence.

TOTAL (9 MONTHS) 630,000.00 Evidence shall be in the form of

manufacturer’s  un-amended
sales literature, unconditional
statements of specification and
compliance issued by the
manufacturer, samples,
independent test data etc., as
appropriate. A statement that is
not supported by evidence or is
subsequently found to be
contradicted by the evidence
presented will render the Bid
under evaluation liable for
rejection. A statement either in
the Bidder's statement of
compliance or the supporting
evidence that is found to be
false  either during  Bid
evaluation, post-qualification
or the execution of the Contract
may be regarded as fraudulent
and render the Bidder or
supplier liable for prosecution
subject to the applicable laws
and issuances.]

I hereby certify that the statement of compliance to the foregoing technical specifications
are true and correct, otherwise, if found to be false either during bid evaluation or post-
qualification, the same shall give rise to automatic disqualification of our bid.

Name of Company

Signature over Printed Name of
Authorized Representative

Date
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LOT 5:

PROCUREMENT OF FUEL (GASOLINE/DIESEL), OIL, LUBRICANTS AND

COMPLETE CHANGE OIL SERVICE THROUGH FLEET CARD PROGRAM FOR
BFAR-NFTC FOR FY 2023 (APRIL TO DECEMBER 2023)

Approved Budget for the Contract (ABC)

P 2,099,997.00

SPECIFICATION Statement of Compliance

[Bidders must state here either

bESCRiTION | QUANTITY | UNIT Ul\'('I',THCP(;ST TOT(f,‘l';lf)OST “Comply” or “Not Comply”
against each of the individual

parameters of each

1 40,000.00 40,000.00 Specification  stating  the

corresponding  performance

FLEET CARD 1 25,000.00 25,000.00 parameter of the equipment

offered. Statements of “Comply”

1 PIECE/S |15 000.00 15,000.00 | | o7 ‘“Not Comply” must be

supported by evidence in a

1 10333300 | 10333300 | |PBidders Bid and  cross-

DRUM CARD referenced to that evidence.

1 50,000.00 50,000.00 Evidence shall be in the form of

manufacturer’s  un-amended

TOTAL (MONTHLY) 233,333.00 sales literature, unconditional
statements of specification and

TOTAL (9 MONTHS) 2,099,997.00 compliance issued by the
manufacturer, samples,

independent test data etc., as
appropriate. A statement that is
not supported by evidence or is
subsequently found to be
contradicted by the evidence
presented will render the Bid
under evaluation liable for
rejection. A statement either in
the Bidder's statement of
compliance or the supporting
evidence that is found to be
false  either during  Bid
evaluation, post-qualification
or the execution of the Contract
may be regarded as fraudulent
and render the Bidder or
supplier liable for prosecution
subject to the applicable laws
and issuances.]

I hereby certify that the statement of compliance to the foregoing technical specifications
are true and correct, otherwise, if found to be false either during bid evaluation or post-
qualification, the same shall give rise to automatic disqualification of our bid.

Name of Company

Signature over Printed Name of
Authorized Representative

Date
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LOT 6:

PROCUREMENT OF FUEL (GASOLINE/DIESEL), OIL, LUBRICANTS AND
COMPLETE CHANGE OIL SERVICE THROUGH FLEET CARD PROGRAM FOR
BFAR-NBFTC FOR FY 2023 (APRIL TO DECEMBER 2023)

Approved Budget for the Contract (ABC)

P 270,000.00

SPECIFICATION

Statement of Compliance

ITEM
DESCRIPTION

QUANTITY

UNIT

UNIT COST
(PHP)

TOTAL COST
(PHP)

FLEET CARD

PIECE

11,250.00

22,500.00

ADMIN CARD

PIECE

7,500.00

7,500.00

TOTAL (MONTHLY)

30,000.00

TOTAL (9 MONTHS)

270,000.00

[Bidders must state here either
“Comply” or “Not Comply”
against each of the individual
parameters of each
Specification  stating  the
corresponding  performance
parameter of the equipment
offered. Statements of “Comply”
or “Not Comply” must be
supported by evidence in a
Bidders Bid and  cross-
referenced to that evidence.
Evidence shall be in the form of
manufacturer’s  un-amended
sales literature, unconditional
statements of specification and
compliance issued by the
manufacturer, samples,
independent test data etc., as
appropriate. A statement that is
not supported by evidence or is
subsequently found to be
contradicted by the evidence
presented will render the Bid
under evaluation liable for
rejection. A statement either in
the Bidder's statement of
compliance or the supporting
evidence that is found to be
false  either during  Bid
evaluation, post-qualification
or the execution of the Contract
may be regarded as fraudulent
and render the Bidder or
supplier liable for prosecution
subject to the applicable laws
and issuances.]

I hereby certify that the statement of compliance to the foregoing technical specifications
are true and correct, otherwise, if found to be false either during bid evaluation or post-
qualification, the same shall give rise to automatic disqualification of our bid.

Name of Company

Signature over Printed Name of

Authorized Representative

Date
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LOT 7:

PROCUREMENT OF FUEL (GASOLINE/DIESEL), OIL, LUBRICANTS AND
COMPLETE CHANGE OIL SERVICE THROUGH FLEET CARD PROGRAM FOR
BFAR-NMC FOR FY 2023 (APRIL TO DECEMBER 2023)

Approved Budget for the Contract (ABC)

P 810,000.00

SPECIFICATION Statement of Compliance

[Bidders must state here either

pESCRIpTION | QUANTITY | uNrT | UNCUEIST | TOTRL ST | “Comply” or “Not Comply”
against each of the individual

parameters of each

FLEET CARD 2 PIECE/S | 45,000.00 90,000.00 Specification  stating  the
corresponding  performance

TOTAL (MONTHLY) 90,000.00 parameter of the equipment
offered. Statements of “Comply”

TOTAL (9 MONTHS) 810,000.00 or “Not Comply” must be

supported by evidence in a
Bidders Bid and  cross-
referenced to that evidence.
Evidence shall be in the form of
manufacturer’s  un-amended
sales literature, unconditional
statements of specification and
compliance issued by the
manufacturer, samples,
independent test data etc., as
appropriate. A statement that is
not supported by evidence or is
subsequently found to be
contradicted by the evidence
presented will render the Bid
under evaluation liable for
rejection. A statement either in
the Bidder's statement of
compliance or the supporting
evidence that is found to be
false  either during  Bid
evaluation, post-qualification
or the execution of the Contract
may be regarded as fraudulent
and render the Bidder or
supplier liable for prosecution
subject to the applicable laws
and issuances.]

I hereby certify that the statement of compliance to the foregoing technical specifications
are true and correct, otherwise, if found to be false either during bid evaluation or post-
qualification, the same shall give rise to automatic disqualification of our bid.

Name of Company

Signature over Printed Name of
Authorized Representative

Date
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LOT 8:

PROCUREMENT OF FUEL (GASOLINE/DIESEL), OIL, LUBRICANTS AND
COMPLETE CHANGE OIL SERVICE THROUGH FLEET CARD PROGRAM FOR
BFAR-NCR FOR FY 2023 (APRIL TO DECEMBER 2023)

Approved Budget for the Contract (ABC)

P1,332,000.00

SPECIFICATION Statement of Compliance
ITEM UNIT COST | TOTAL COST [Bidders must state here either
DESCRIPTION QUANTITY UNIT PHP PHP “Comply” or “Not Comply”
( ) ( ) against each of the individual
parameters of each
1 50,000.00 50,000.00 Specification  stating  the
corresponding  performance
FLEET CARD 1 PIECE/S 40,000.00 40,000.00 parameter of the equipment
offered. Statements of “Comply”
1 58,000.00 58,000.00 | | o ‘Not Comply” must be
supported by evidence in a
Bidders Bid and  cross-
TOTAL (MONTHLY) 148,000.00 referenced to that evidence.
Evidence shall be in the form of
TOTAL (9 MONTHS) 1,332,000.00 un-amended

manufacturer’s
sales literature, unconditional
statements of specification and
compliance issued by the
manufacturer, samples,
independent test data etc., as
appropriate. A statement that is
not supported by evidence or is
subsequently found to be
contradicted by the evidence
presented will render the Bid
under evaluation liable for
rejection. A statement either in
the Bidder's statement of
compliance or the supporting
evidence that is found to be
false  either during  Bid
evaluation, post-qualification
or the execution of the Contract
may be regarded as fraudulent
and render the Bidder or
supplier liable for prosecution
subject to the applicable laws
and issuances.]

I hereby certify that the statement of compliance to the foregoing technical specifications
are true and correct, otherwise, if found to be false either during bid evaluation or post-
qualification, the same shall give rise to automatic disqualification of our bid.

Name of Company

Signature over Printed Name of
Authorized Representative

Date
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TERMS OF REFERENCE (CONSOLIDATED)

Statement of
Compliance

1.0 RATIONALE

The Bureau of Fisheries and Aquatic Resources (BFAR) through the Bids and Awards Committee
(BAC)- will undertake the Procurement of the Fuel Card Program for gasoline, diesel, lubricants,
and other services for service vehicles and equipment of the Bureau of Fisheries and Aquatic
Resources (BFAR) using the fuel card technology. This operational requirement is essential for

the delivery of services to the public and stakeholders.

The Bureau of Fisheries and Aquatic Resources (BFAR) to date has the following:

LOT

OFFICE

VEHICLES/EQUIPMENTS

BFAR- CENTRAL

OFFICE

40 SERVICE VEHICLES
2 PATROL BOATS
2 ADMIN CARD

2 BFAR-NFDC

4 MOTOR VEHICLES
2 GENERATOR SETS
2 SPEEDBOATS
2 SEAWATER INTAKE PUMPS
10 GRASS CUTTERS

3 BFAR-NSTDC

1 SERVICE VEHICLE
1 POWER SUPPLY GENERATOR
1 BOILER
1 GENERATOR SET
1 MOTORIZED BANCA
1 BUSHCUTTER/GRASSCUTTER

4 BFAR-NIFTC

3 SERVICE VEHICLES
1 MOTORIZED BOAT

BFAR-NFTC

3 SERVICE VEHICLES
29 FARM MACHINERIES

6 BFAR-NBFTC

2 SERVICE VEHICLES
1 GRASSCUTTER
1 GENERATOR

7 BFAR-NMC

2 SERVICE VEHICLES

8 BFAR NCR

3 SERVICE VEHICLES

Aside from fuel supply, the fleet card program, shall likewise include and cover among others,

the following:

e Materials:
a). Oil (Motor Oil, Flushing Oil, and Transmission Oil)
b). Lubricants (Brake Fluid, Coolant, ATF)
c). Oil Filter

e Labor:
a). Change 0il

[Bidders must
state here
either
“Comply”  or
“Not Comply”
against each of
the individual
parameters of
each
Specification
stating the
corresponding
performance
parameter of
the equipment
offered.
Statements of
“Comply”  or
“Not Comply”
must be
supported by
evidence in a
Bidders Bid
and cross-
referenced to
that evidence.
Evidence shall
be in the form
of
manufacturer’s
un-amended
sales literature,
unconditional
statements of
specification
and
compliance
issued by the
manufacturer,
samples,
independent
test data etc,
as appropriate.
A statement
that is not
supported by
evidence or is
subsequently
found to be
contradicted
by the evidence
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2.0 OBJECTIVES

The main objective of the Fuel Card Program is to provide the BFAR vehicle end-users and
drivers with an efficient, secured, convenient, continuous, and steady supply of petroleum
products and services, which must be economically manageable.

3.0 SCOPE OF SERVICE

3.1 The Fuel Card Service Provider shall provide the fuel, lubricants, and other services
requirements of BFAR using the fuel card technology.

The Supplier must ensure that the fuel card technology is protected from duplication or hacking.
3.2 The Fuel Card Service Provider must:

3.2.1 Have a wide service station network nationwide and most of its branches in key
Cities and Municipalities are available twenty-four (24) hours a day to dispense the fuel,
and lubricants to BFAR service vehicles following the terms and conditions set in the
contract.

3.2.2 Have a web-based program for data tracking or monitoring reflecting the monthly
purchases in which the BFAR point person will be given access.

3.3 The Fuel Card Service Supplier shall provide BFAR service vehicles, a Vehicle Specific fuel
card to contain the following:

a. Card number
b. Office name
c. Vehicle details (type of vehicle and vehicle plate number)

d. Product restriction (type of fuel, lubricants, other services; allocation and frequency of
services)

e. Expiry date
3.4 The Product Restriction includes the following:

a. Type of Fuel : Premium, Unleaded or Regular Gasoline, Regular Diesel

-minimum Euro-4 compliant
-approved equal for Automotive

b. Oil : Motor/engine oil, Flushing oil and Transmission oil

c. Lubricants : Brake Fluid (DOT 3, DOT4), ATF (Premium), 2T Oil, Coolant (IAT,

OAT, HOAT), Grease, synthetic oil, gear oil
d. Filter : Oil Filter, Fuel Filter

e. Services : Complete Change Oil Services

presented will
render the Bid
under

evaluation
liable for
rejection. A
statement
either in the
Bidder's
statement  of

compliance or
the supporting
evidence that is
found to be
false either
during Bid
evaluation,
post-
qualification or
the execution
of the Contract
may be
regarded  as
fraudulent and
render the
Bidder or
supplier liable
for prosecution
subject to the
applicable laws
and issuances.]
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3.5 Frequency of Availment (Per Vehicle)
a. Fuel : Maximum fuel allocation per month is indicated in the Card.

b. Oil : Motor : Every 5,000 km or 3 months whichever comes first/
As the need arises

: Flushing : Quarterly or as the need arises
: Transmission: Quarterly or as the need arises

c. Lubricants : Brake Fluid : Quarterly or as the need arises
: Coolant : Quarterly or as the need arises

d. Other Services : Labor for change oil: Quarterly or as the need arises
3.6 Only the vehicle indicated in the fuel card shall be allowed to avail of the above products and
services with the limitations categorically stated on therein.
For motorized boat fuel, filling of fuel in a gallon or any medium should be allowed provided that

an authorization from the end-user will be presented.

3.7 The Fuel Card Service Supplier shall be responsible to always dispense and make available
and at all branches of its stations for a period of nine (9) months under the terms and conditions
most advantageous to the government.

3.8 The Fuel Card Service Supplier shall provide additional fuel card upon written request of
BFAR under the same terms and conditions.

3.9 The Fuel Card Service Supplier shall replace worn-out fleet card, free of charge.

Fuel allocation for FY 2023 (April to December 2023):

LOT | LOCATION/ OFFICE GASOLINE (liters DIESEL (liters
more or less) more or less)

1 CENTRAL OFFICE 26,250 90,000

2 BFAR-NFDC 7,020 34,848

3 BFAR-NSTDC 3,600 7,728

4 BFAR-NIFTC 2,565 6,421

5 BFAR-NFTC 5,400 23,400

6 BFAR-NBFTC 384 3,151

7 BFAR-NMC 0 11,000

8 BFAR-NCR 0 16,650
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Lubricant Requirements for FY 2023 (April to December 2023):

LOT | OFFICE
Z
= =) = =
2 |3 2 3 == 52
>3 2 S = = = m &
7 [ = = T}
£5 | & = 2 . s |ET |38
°2 |z 22 |2 s |§ |22 |EE
1 CENTRAL | D-713L | 150L 285L 72pcs 90L 210L | D-113 | 185
OFFICE G-165L G-27 TIMES
2 BFAR- As the need arises
NFDC
3 BFAR- 192L As the need arises
NSTDC
4 BFAR- 432L As the need arises | 9L 17L 9L As the need
NIFTC arises
5 BFAR- 450L As the need arises | 45L 63L 36L | Asthe need
NFTC arises
6 BFAR- D-33L 1L 4L 2 BOTTLE | 2L 5L 4PCS 4 TIMES
NBFTC
7 BFAR- D-18L | 36L 8L 36PCS 36L 36L | 4PCS 8 TIMES
NMC
8 BFAR- As the need arises
NCR

4.0 Responsibilities of the Fuel Card Service Provider

4.1 The service provider shall allow issuance of fuel products, lubricants and other services to
BFAR vehicles and Patrol Boat enrolled/listed in the fuel card program, in all of its branches.

4.2 The service station/branch shall load fuel only to the vehicle indicated in the fuel card (plate
number, petroleum products i. e., gasoline or diesel) and no excess shall be allowed outside the
maximum allocation, except with the written approval from BFAR.

4.3 A transaction slip/receipt/invoice shall be issued every time fuel is withdrawn or other
services are given.

4.4 The Statement of Account should be accurate with the receipt/invoice issued by the service
station.

4.5 Ensure that the fuel card transaction slip accurately reflects all purchases charged to the fuel
card.

4.6 Billing statement shall be forwarded to BFAR concerned office within 5-10 calendar days
after the end of the billing month/period accompanied by a monthly consumption report.
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5.0 Funding for the Project

The following are the Approved Budget for the Contract (ABC) for the procurement of

gasoline/diesel fuels, lubricants and other services for nine (9) months, inclusive of 12% VAT,

and other taxes and duties.

]ﬁ%T. OFFICE/LOCATION (lNCLU?ll\glg E)PFHfz)O/o VAT)
1 | BFAR CENTRAL OFFICE 18,000,000.00
2 | BFAR-NFDC 2,538,000.00
3 | BFAR-NSTDC 567,900.00
4 | BFAR-NIFTC 630,000.00
5 | BFAR-NFTC 2,099,997.00
6 | BFAR-NBFTC 270,000.00
7 | BFAR-NMC 810,000.00
8 | BFAR-NCR 1,332,000.00

6.0 Inspection and Testing

The Procuring Entity shall conduct a testing and/or inspection of the fuel card to be delivered by
the winning bidder. The BFAR will conduct a testing of the fuel fleet cards, as a post award
requirement, at the concerned BFAR Offices in the order to establish compliance to the technical
specifications as stated in the Terms of Reference. The Supplier shall bring the necessary

equipment for the inspection and/or testing.
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7.0 Billing of Quantities

ITEM DESCRIPTION QTY. | UNIT UNIT COST TOTAL
COST
In Philippine Peso (PhP)
A Fuel
1 Diesel XXX Liter XXXX XXXX
2 Gasoline (Unleaded) XXX Liter XXXX XXXX
SUB TOTAL (A)
B OIL and LUBRICANT
3 0il
Diesel XXX Liter XXXX XXXX
Gasoline XXX Liter XXXX XXXX
4 Transmission Oil XXX Liter XXXX XXXX
5 Automatic XXX Liter XXXX XXXX
Transmission Fluid
(ATF)
6 Brake Fluid (500mL | xxx Pieces XXXX XXXX
Bottler)
7 Flushing Oil XXX Liter XXXX XXXX
8 Coolant XXX Liter XXXX XXXX
9 Qil Filter
Diesel XXX Pieces XXXX XXXX
Gasoline XXX Pieces XXXX XXXX
SUB TOTAL (B)
C LABOR
10 | Change Oil XXX | Number | XXXX XXXX
SUB TOTAL (C)
TOTAL COST (Php) XXXX

8.0 Orientation on the Use of Fleet Cards

The Winning Bidder shall conduct an end user orientation on the use of fleet cards upon delivery.

9.0 Payment Scheme

Payment will be done monthly upon submission of the service provider of its statement of

account/billing statement.

The billing statement shall consist of four (4) separate accounts: (1) BFAR-Central Office; (2)
BFAR-NFDC (Dagupan City); (3) BFAR-NFTC (Mufoz); and (4) BFAR-NIFTC (Tanay), BFAR-
NBFTC (Pagbilao), BFAR-NSTDC (Sorsogon), BFAR-NMC (Panabo) and BFAR NCR.
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Payment computation shall be as follows:

Gross receipts total (i.e. including 12%VAT).......c.cceeu.en. PXxX,XXX.XX
Less: 1% EWT and 5% Final Tax

{Application of which will be on the net

receipts totals (i.e. gross less 12% VAT).

A tax withheld certificate or tax credit

will be credited on the service station

PrOVIAET}.uciiiie et e e e XX, XXX, XX

NET PAYMENT Pxxx,XXX.XX

Processing of statement of account usually takes three (3) weeks. The certificate of tax withheld
is available at the Accounting Division after the 10th day of each month.

10.0 Duration of Contract

Contract duration will be for a period of nine (9) months from receipt of Notice to Proceed, or
upon consumption of the total budget allotted, whichever comes first.

Subject to extension in the exigency of the service.

11. Contact Persons

LOT NO. LOCATION/OFFICE
1 ENGR. ARNOLD M. MORALES
(BFAR-Central Office, Quezon City)
2 ROBERTO D. TAGULAO, JR.
(BFAR-NFDC, Dagupan City)
3 IDA T. CAPACIO
(BFAR-NSTDC, Sorsogon City)
4 ADAN S. DIAMANTE
(BFAR-NIFTC, Tanay)
5 EVELYN H. ZAFRA
(BFAR-NFTC, Muiioz)
6 ROY C. ORTEGA
(BFAR-NBFTC, Pagbilao)
” DR. JERICARDO S. MONDRAGON
(BFAR-NMC, Panabo)
3 DIVINA ARLENE M. GILLEGO
(BFAR-NCR)
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ANNEX A

LIST OF VEHICLES AND EQUIPMENT

BFAR CENTRAL OFFICE
APPROVED
MODEL BUDGET FOR
AND FUEL MONTHLY THE
NO. PLATE NUMBER/ | UNIT TYPE CONSUMPTION CONTRACT
CONDUCTION (PHP) (ABC) (PHP)
STICKER for nine (9)
months
1 Admin QRT (Patrol 1 Gasoline 50,000.00 450,000.00
Boat)
1
2 Admin QRT2 (Patrol Gasoline 50,000.00 450,000.00
Boat)
3 VK8557 (Fortuner) 1 Diesel 46,000.00 414,000.00
4 | V]9974 (Fortuner) 1 Diesel 46,000.00 414,000.00
) F1A-119  (Nissan | 1 Diesel 46,000.00 414,000.00
Urvan)
6 FOY-498 (Nissan 1 Diesel 46,000.00 414,000.00
Urvan)
- FOY-470 (Nissan 1 Diesel 46,000.00 414,000.00
Urvan)
g F1A-120 (Nissan 1 Diesel 46,000.00 414,000.00
Urvan)
- i 1 Diesel
9 F1A-115 (Nissan lese 46,000.00 414,000.00
Urvan)
10 SKM-332A'CF;)yota Hi- 1 Diesel 46,000.00 414,000.00
11 SJX-812 Toyota 1 Diesel 46,000.00 414,000.00
Innova
12 SJX-802 Toyota 1 Diesel 42,000.00 378,000.00
Innova
13 SHY-132 Toyota 1 Diesel 46,000.00 414,000.00
Innova
14 SJX-832 Toyota 1 Diesel 46,000.00 414,000.00
Innova
15 SJX-822 Toyota 1 Diesel 46,000.00 414,000.00
Innova
16 SLB-176 KIA 1 Diesel 46,000.00 414,000.00
17 DOY-985 Isuzu 1 Diesel 46,000.00 414,000.00
DMax
18 DOM-569 M-UX 1 Diesel 46,000.00 414,000.00
19 DOM-236 M-UX 1 Diesel 46,000.00 414,000.00
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20 DOM-568 M-UX 1 Diesel 46,000.00 414.000.00

21 SKR'S?zEreezer 1 Diesel 46,000.00 414,000.00

22 SFX-251 Toyota 1 Diesel 42,000.00 378,000.00
Revo

23 SFX-220 Toyota 1 Diesel 42,000.00 378,000.00
Revo

24 XDS-601 Toyota 1 Gasoline 46,000.00 414.,000.00
Revo

25 SFT-241 Toyota L1 Gasoline 42,000.00 378,000.00
Revo

26 SFN-500 Toyota 1 Gasoline 46,000.00 414.,000.00
Revo

27 XNH-866 Toyota 1 Gasoline 46,000.00 414.,000.00
Revo

28 XMZ-785 Toyota 1 Gasoline 46,000.00 414.,000.00
Revo

29 SJR-633 Crosswind | 1 Diesel 46,000.00 414,000.00

30 | SJR-611Crosswind | 1 Diesel 46,000.00 414,000.00

31 | SKZ-819 Crosswind | I Diesel 46,000.00 414,000.00

32 | SKZ-820 Crosswind | I Diesel 46,000.00 414,000.00

33 | SKZ-810 Crosswind | 1 Diesel 46,000.00 414.000.00

34 SKN-402 Starex 1 Diesel 46,000.00 414,000.00

35 XPS-516 T.Hi-lUx | 1+ Diesel 42,000.00 378,000.00

36 SED-199 Mazda 1 Diesel 40,000.00 360,000.00

37 | SJH-946 Adventure | 1 Diesel 46,000.00 414,000.00

38 SLB-166 KIA 1 Diesel 46,000.00 414.000.00

39 SLB-168 KIA 1 Diesel 46,000.00 414.000.00

40 NQT-465 Navarra | 1 Diesel 46,000.00 414,000.00

41 D1Z811 Truck 1 Diesel 46,000.00 414.000.00

] 1
42 SEW-578 Toyota Gasoline 40,000.00 360,000.00
Corolla
43 Admin Card GSS 1 | Gasoline 46,000.00 414.000.00
44 Admin Card GSS 1 Diesel 46,000.00 414.000.00
TOTAL | FLEET CARDS 44 2,000,000.00 | 18,000,000.00
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BFAR-NFDC, Dagupan City

APPROVED
MODEL BUDGET FOR
AND FUEL MONTHLY THE
NO. PLATE NUMBER/ | UNIT TYPE CONSUMPTION CONTRACT
CONDUCTION (PHP) (ABC) (PHP)
STICKER for nine (9)
months
1 1751“32)“ D-Max (SFH 1 Diesel 30,000.00 270,000.00
Mitsubishi L-300
2 Versa Van (SFH 1 Diesel 30,000.00 270,000.00
755)
[suzu DMAX/MPV .
3 (DOY 981) 1 Diesel 40,000.00 360,000.00
4 Mazda (XCL 410) 1 Diesel 25,000.00 225,000.00
5 Generator 1 Diesel 12,000.00 108,000.00
6 | Seawaterlntake 1 | Diesel 93,000.00 837,000.00
Pump
7 Speedboat (Ecology) 1 Gasoline 35,000.00 315,000.00
8 Speedboat (Sual 1 | Gasoline 5,000.00 45,000.00
Station)
9 Grasscutter 1 Gasoline 12, 000.00 108,000.00
TOTAL FLEET CARDS 9 282,000.00 2,538,000.00
BFAR-NSTDC, Sorsogon City
APPROVED
MODEL BUDGET FOR
AND FUEL MONTHLY THE
NO. PLATE NUMBER/ | UNIT TYPE CONSUMPTION CONTRACT
CONDUCTION (PHP) (ABC) (PHP)
STICKER for nine (9)
months
Admin SSPP
(Outrigger Banca, .
1 Bush Cutter/Grass 1 Gasoline 18,100.00 162,900.00
Cutter, Generator)
Isuzu DMAX FB .
2 (DOY 983) 1 Diesel 35,000.00 315,000.00
Drum (Generator, .
3 SSPP) 1 Diesel 10,000.00 90,000.00
TOTAL | FLEET CARDS 3 63,100.00 567,900.00
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BFAR-NIFTC, Tanay

APPROVED

MODEL BUDGET FOR
AND FUEL MONTHLY THE

NO. PLATE NUMBER/ | UNIT TYPE CONSUMPTION CONTRACT
CONDUCTION (PHP) (ABC) (PHP)

STICKER for nine (9)

months

1 Innova (SHV 111) 1 Diesel 25,000.00 225,000.00

2 Isuzu (DOY 698) 1 Diesel 25,000.00 225,000.00

3 JDM 692 1 Gasoline 15,000.00 135,000.00

4 Motorized Boat 1 Gasoline 5,000.00 45,000.00
TOTAL | FLEET CARDS 4 70,000.00 630,000.00
BFAR-NFTC, Muiioz City

APPROVED

MODEL BUDGET FOR
AND FUEL MONTHLY THE

NO. PLATE NUMBER/ | UNIT TYPE CONSUMPTION CONTRACT
CONDUCTION (PHP) (ABC) (PHP)

STICKER for nine (9)

months

1 DOY 980 1 Diesel 40,000.00 360,000.00

2 SFT 231 1 Diesel 25,000.00 225,000.00

3 SDN 444 1 Diesel 15,000.00 135,000.00

4 Drum Card 1 Diesel 103,333.00 929,997.00

5 Drum Card 1 Gasoline 50,000.00 450,000.00
TOTAL | FLEET CARDS 5 233,333.00 2,099,997.00
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BFAR-NBFTC Pagbilao

APPROVED
MODEL BUDGET FOR
AND FUEL MONTHLY THE
NO. PLATENUMBER/ |UNIT | .o | CONSUMPTION | CONTRACT
CONDUCTION (PHP) (ABC) (PHP)
STICKER for nine (9)
months
Isuzu Crosswind .
1 (SKZ.809) 1 Diesel 11,250.00 101,250.00
2 | ToyotaRevo 1 Diesel 11,250.00 101,250.00
(SFX-210) a0l ra2L.
3 | Grasscutter/ 1 | Gasoline 7.500.00 67,500.00
Generator
TOTAL | FLEET CARDS 3 30,000.00 270,000.00
BFAR-NMC
APPROVED
MODEL BUDGET FOR
AND FUEL MONTHLY THE
NO. PLATENUMBER/ |UNIT | .0 | CONSUMPTION | CONTRACT
CONDUCTION (PHP) (ABC) (PHP)
STICKER for nine (9)
months
1 Isuzu Dmax Van 1 Diesel 45,000.00 405,000.00
DOY-982 PO b
2 Nissan Navara 1 Diesel 45,000.00 405,000.00
F1960 PO b
TOTAL | FLEET CARDS 2 90, 000.00 810,000.00
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BFAR-NCR

APPROVED
MODEL BUDGET FOR
AND FUEL MONTHLY THE
NO. PLATE NUMBER/ UNIT TYPE CONSUMPTION CONTRACT
CONDUCTION (PHP) (ABC) (PHP)
STICKER for nine (9)
months
Isuzu Reefer Van .
1 (D1 Z810) 1 Diesel 50,000.00 450,000.00
Adventure (B1 .
2 0798) 1 Diesel 40,000.00 360,000.00
3 Hi Lux (P3 X017) 1 Diesel 58,000.00 522,000.00
TOTAL | FLEET CARDS 3 148,000.00 1,332,000.00

I hereby certify that the statement of compliance to the foregoing technical
specifications are true and correct, otherwise, if found to be false either during bid
evaluation or post-qualification, the same shall give rise to automatic
disqualification of our bid.

Name of Company Signature over Printed Name of Date

Authorized Representative
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Section VIII. Checklist of Technical and
Financial Documents
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Checklist of Technical and Financial Documents

I. TECHNICAL COMPONENT ENVELOPE

Class “A” Documents

Legal Documents

[] (a) Valid PhilGEPS Registration Certificate (Platinum Membership) (all
pages) in accordance with Section 8.5.2 of the IRR; and

Technical Documents

[] (b) Statement of the prospective bidder of all its ongoing government and
private contracts, including contracts awarded but not yet started, if any,
whether similar or not similar in nature and complexity to the contract
to be bid (Attached prescribed format); and

[] (c) Statement of the bidder’s Single Largest Completed Contract (SLCC)
similar to the contract to be bid, except under conditions provided for in
Sections 23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184,
within the relevant period as provided in the Bidding Documents
(Attached prescribed format); and

[] (d) Original copy of Bid Security. If in the form of a Surety Bond, submit also
a certification issued by the Insurance Commission;

or

Original copy of Notarized Bid Securing Declaration; and

[] (e) Conformity with the Delivery Schedule, Technical Specifications and
Terms of Reference; and

[] (f) Original duly signed Omnibus Sworn Statement (OSS); and if applicable,
Original Notarized Secretary’s Certificate in case of a corporation,
partnership, or cooperative; or Original Special Power of Attorney of all
members of the joint venture giving full power and authority to its officer
to sign the OSS and do acts to represent the Bidder; and

Financial Documents
[] (g) The prospective bidder’s computation of Net Financial Contracting
Capacity (NFCC);
or

A committed Line of Credit from a Universal or Commercial Bank in lieu
of its NFCC computation.
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Class “B” Documents

[

(h) Ifapplicable, a duly signed joint venture agreement (JVA) in case the joint
venture is already in existence; or duly notarized statements from all the
potential joint venture partners stating that they will enter and abide by
the provisions of the JVA in the instance that the bid is successful.

Other documentary requirements under RA No. 9184 (as applicable)

[

(i) [For foreign bidders claiming by reason of their country’s extension of
reciprocal rights to Filipinos] Certification from the relevant government
office of their country stating that Filipinos are allowed to participate in
government procurement activities for the same item or product.

[

(j) Certification from the DTI if the Bidder claims preference as a Domestic
Bidder or Domestic Entity.

IL

FINANCIAL COMPONENT ENVELOPE

[

(a) Original of duly signed and accomplished Financial Bid Form; and

[]

(b) Original of duly signed and accomplished Price Schedule(s).

The following templates are provided for easy reference, attached hereto as Appendix 1,
which may also be accessed through this link:
https://www.gppb.gov.ph/downloadables.php

5.2.1. Bid Form for the Procurement of Goods

5.2.3. Price Schedule for Goods Offered from Abroad

5.2.4. Price Schedule for Goods Offered from Within the Philippines
5.2.5. Bid Securing Declaration

5.2.6. Contract Agreement Form for the Procurement of Goods Projects;
5.2.8. Omnibus Sworn Statement; and

5.2.9. Performance Securing Declaration
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Important Reminders

The bidders are encouraged to consult this checklist before submitting their Bid
on the deadline for the submission and the receipt of Bids. However, this is by
no means exclusive Bidders must still familiarize themselves with other bid
requirements not otherwise included herein such as, but not limited to those in
the Term of Reference, Bid Bulletin, Pertinent GPPB guidelines, rules, etc.

All Bidders must submit their bid in accordance with the Guidelines on
Electronic Submission and Receipt of Bids as indicated in the Annex A
simultaneously with the submission of the printed copies as indicated in the BDS
Clause 15.

All documents shall be current and updated and any missing document in the
above-mentioned Checklist is a ground for outright rejection of the bid.

All Pages of the documents shall be signed/initialed by the bidder or by his/her
authorized representative.

To facilitate the evaluation of the bids, bidders are advised to follow the
arrangement in the above-mentioned checklist.
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Statement of All Ongoing Government & Private Contracts including contracts awarded but not yet started

Business Name

Business Address

Name of Contract and Owner’s Name Nature of Bidder’s Role Date Awarded % of Accomplishment Value of OUt_Standing
Contract Cost Address Work Date Started Works/Undelivered
Telephone Nos. Description  |% Date of Completion| Planned | Actual [Portion
Government
Private
*Continue in separate sheet if necessary Total Cost

Note: (In case of no ongoing contract, the bidder shall submit this duly signed form and indicate “No ongoing
contracts” or “None” or “Not Applicable (N/A)” under the Column for Name of Contract and Project Cost (first

column from left)

This statement shall be supported with:

For Government Contract:

1. Notice of award and/or Contract Agreement and/or Notice to Proceed

For Private:

2. Job order or Purchase Order or any corresponding documents reflecting the Project name and project

cost.

Submitted by:

(Printed Name and Signature of Authorized Representative

Designation :

Date
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Statement Identifying the Single Largest Completed Contract

Business Name
Business Address

Bidder’s Role
Owner’s Name Amount at Award Date Awarded
Name of Contract and Nature of Work / .
Address : Amount at | Contract Effectivity
Contract Cost Kind of Goods . .
Telephone Nos. Description %  ption Date Completed
Government
or
Private

Note: This statement shall be supported with:

For Government Contract:

1. Notice of award (NOA) and/or Contract Agreement and/or Notice to Proceed (NTP)

2. Certificate of Completion of Delivery (CCDs) issued by the Owner or Certificate of Final Acceptance (CFAs) or
duly signed Delivery Receipt (DRs) or Official receipt or Sales Invoice or duly accomplished Inspection and
Acceptance Reports

For Private:

1. Job order or Purchase Order or Purchase Request

2. Certificate of Completion of Delivery (CCDs) issued by the Owner or Certificate of Final Acceptance (CFAs) or
duly signed Delivery Receipt (DRs) or Official receipt or Sales Invoice

Submitted by

(Printed Name and Signature of Authorized Representative)

Designation
Date
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Annexes
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BFAR-BAC ONLINE
BIDDING PROCEDURE

ANNEXA.....ccorin. Bidder’s Kit
ANNEX B....cccovven Adding a password to a .PDF file using Adobe Acrobat Reader DC.
ANNEX C....oovvveree Procedure of Accessing the BFAR BAC Online Submission of Bidding

Documents via Google Forms.
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“ANNEX A”

BIDDER’S KIT FOR BFAR PROCUREMENT GUIDELINES IN ADOPTING ELECTRONIC

IL.

SUBMISSION OF BIDS

(GPPB Resolution No. 09-2020)

PRE-REGISTRATION& PRE-BID CONFERENCE

Step 1: Register by completing the information required in the Google Form
which can be accessed here:
https://docs.google.com/forms/d/e/1IFAIpQLSfzZ5AMQKGmMCMPT20U049VUEpPO
W30aqOqzz_IINPYqUM7Q70q/viewform?usp=pp_url

Once completed, submit the form to the Secretariat and wait for an
acknowledgment by e-mail.

Step 2: Join the scheduled Pre-Bid Conference by clicking the link provided by the
Secretariat through e-mail using Zoom. Please make sure that you allow access to
the microphone and the camera.

Step 3: Kindly wait for the Secretariat to confirm your entry through Zoom to
participate in the pre-bid conference.

Step 4: See attached file as “Annex A” for the House Rules to be observed during
the conduct of procurement activities.

PREPARATION OF BID (SOFT COPY)

Step 1: Prepare a final scanned copy of your Bid which is divided into two different
PDF files:

1. Eligibility Documents & Technical Documents; and

2. Financial Documents

Step 2: Set a password for the scanned copy of the Eligibility Documents &
Technical Documents and Financial Documents and save as a .PDF file.

Step 3: Compress the file, save the password-protected .PDF file to a ZIP file. Set
another password on the ZIP file.

Important: Passwords must be 8-16 characters and contain both numbers and
letters/special characters. The bidder is required setting a unique combination for
each file and folder. Same passwords for all files are not allowed. For details on
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III.

IV.

how to set passwords in .PDF file and ZIP file, please see file attached as “Annex
B”.

Step 4: For effective documentation of the submitted files, you must comply with
the label format below:

1. Both ZIP folder and .PDF file shall be assigned file name
“BFAR Bid Reference No. (Company Name); Legal & Technical
Documents”

2. Both ZIP folder and .PDF file shall be assigned file name BFAR Bid
Reference No. (Company Name); Financial Documents”

REGISTRATION FOR ONLINE SUBMISSION

Step 1: Register through Google Form, a link will be provided upon request to the
BAC Secretariat’s e-mail address: bac.eps@bfar.da.gov.ph at any time before the
closing date and time specified in the Bidding Documents by disclosing the
following information:

a) Email Address

b) Company Name

c) Company Address

d) Authorized Representative
e) Contact No.

f) Bid Reference

g) Bid Title

h) Official Receipt (OR) No.

Upon verification of the Official Receipt (OR), the BAC Secretariat will send the
Public Bidding Documents through the given email or shall provide a hard copy
upon request. It may also be downloaded free of charge from the website of the
Philippine Government Electronic Procurement System (PhilGEPS) and the
website of the Procuring Entity, provided that Bidders shall pay the applicable fee
for the Bidding Documents not later than the submission of their bids.

Step 2: The BAC Secretariat will send another Google Form link to the bidder, who
already purchased the bidding documents, through the given email directing to
the “Online Submission of the Bid”

ACCESSING THE GOOGLE FORMS

Step 1: Upon successful login to your email address account. You will now open
the Google Form link sent through BAC Secretariat’s e-mail address given above.

Step 2: Click the FILL OUT FORM button. (See attached “Annex C”)
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VI

VIIL

SUBMISSION OF BID

Step 1: Submit your Bids through Google Form at any time before the closing date
and time specified in the Bidding Documents.

Step 2: Upon preparation and finalization of the compressed and password-
protected files Eligibility & Technical and Financial Documents, a Google Form link
will direct you to the page where they can now upload the said requirements. (See
attached “Annex C, Figure 10.1")

Step 3: After submission, a copy of the response will be automatically emailed to
the address provided by you which can be saved or printed, as proof of the official
time of the submission and receipt of bids. (See attached “Annex C, Figure 11.2”)

RECEIVING OF THE SUBMITTED BID

The BAC Secretariat will receive the submitted information through Google Forms
and will generate a Bid Receipt page for the official time of submission of all
bidders, which can be saved or printed.

Bidders may modify their Bid at any time before the deadline for the submission
and receipt of bids. Bidders shall send another Bid equally secured, properly
identified, and labelled as a “modification” of the previously submitted. The time
indicated in the latest Bid receipt page generated shall be the official time of
submission. Bids submitted after the deadline shall not be accepted.

The BAC Secretariat will not be able to access the documents until the day of the
Bid Opening.

BID OPENING PROCESS

The BAC, with the assistance of the Secretariat and Technical Working Group
(TWG), shall conduct bid opening via Zoom. Bidders are encouraged to attend the
bid opening online. The passwords for the folders (ZIP) and the files (.PDF) shall
be disclosed by the bidders only during actual bid opening which may be done via
Zoom.

The Secretariat will ask the bidder, who choose to attend via Zoom, the
corresponding password of their Bid during the bid opening itself. The official
representative of the bidder shall respond promptly in the same chat box with the
passwords when prompted. Bidders are given within five (5) minutes to respond
with the passwords. If the bidder does not provide or respond with the password
within five (5) minutes, from prompting, it will result in disqualification and the
BAC shall move on to the next bid, if any.

The bidder shall first disclose the password for the compressed folder (ZIP file)
containing the Eligibility & Technical documents, second disclose the password
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for the Eligibility & Technical document (.PDF file). The Secretariat will share the
screen via Zoom during accessing the submitted Bid.

If the bidder passed the Eligibility & Technical requirements, the second
password-protected compressed folder containing the Financial Documents and
the files contained therein shall be opened in the same manner as the password of
the eligibility documents as described above. In no case will a bidder disclose the
passwords for the financial folder and the files prior to being declared eligible
based on the evaluation of the eligibility documents.

The bidder is given only three (3) attempts to disclose the password per
compressed folder (ZIP) and .PDF file to open the documents. If the bidder fails to
provide the correct password after the third attempt, their Bid will no longer be
considered. The Secretariat shall take and print a screenshot of such inquiries and
responses to form part of the records and all incidents should be recorded in the
minutes.

In the event that the BAC cannot access the submitted electronic copy of the Bid,
the BAC will proceed with the opening of the ORIGINAL HARD COPY.

Basic House Rules to be observed during BAC Meetings

. Kindly place your microphone on mute when not speaking.

. Please raise your hand, and wait to be recognized before you speak (remember to
toggle off mute).

. Turn on video for confirmation of your identity.

. Meeting will start on time. You are advised to enter the VTC room 30 minutes to
resolve technical issue, if any.
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“ANNEX B”

Adding a password to a .PDF file using Adobe Acrobat Reader DC.

One-click option to protect a PDF with a password

1. Open the PDF file
2. Choose File > Protect Using Password.

obe Acrobat Reader DC
dit View Sign Window Help

B Open... Ctrl+0O

Create PDF

3. Select to set the password for Viewing the PDF.

Protect Using Password
Requires user to enter a password for:

© Viewing
O Editing

Type Password

Re-type Password

More Options v Apply

4. Type and retype your password. The password strength is displayed next to your
password to indicate whether the chosen password is weak, medium, strong, or

best.
5. Click Apply
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File Archiving and Compression using WinRaR application

1. Right Click the password protected .PDFfile
2. Select “Add to archive.”

Open with Adobe Acrobat Reader DC
Open
Print

©) Share with Skype

€ Edit with Adobe Acrobat
%; Combine files in Acrobat...

& Share
Open with

; >
8 Add to archive...
Technical Documents.rar”

n Compress and email...

% Compress to "Eligibility&Technical Documents.rar” and email

Restore previous versions

Send to >

Cut
Copy

Create shortcut
Delete

Rename

Properties

3. In the Archive name and parameters dialog box, select “Radio button ZIP” and
click “Set password”

{8 Archive name and parameters 7 X

General Advanced Options Fles Backup Tme  Comment

Archive name Browse. ..
Eligibility&Technical Documents. zip v
Default Profile Update mode
Profies... Add and reblace files v
Archive format Archiving options
ORAR  (ORARA [pelete files after archiving
[create SFX archive
Compression method Create solid archive
Normal v Add recovery record
Dictonary size [[rest archived files
KB v Lock archive

Split to volumes, size

E Cancel Help
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4. Type your password and Click “OK button.”

Enter password X

Archiving with password

Enter password

[ v

Show password
Encrypt file names

[C]z1P legacy encryption

Organize passwords...

o« Dl coel Help

“ANNEX C”
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Procedure of Accessing the BFAR BAC Online Submission of Bidding

Documents via Google Forms

Step 1. BAC Secretariat will send the Invitation link of Registration Form.

Registration form of Bidders Inbax %

bfar.bac.eps@gmail.com

tome -

Tveinvited you to il out a form;

Registration form of Bidders

Create your own Google Form

4~ Reply » Forward

Figure 1.1

Step 2. Upon received, click the FILL OUT FORM.

Step 3. Bidder must fill in the following required information

Registration form of Bidders

The name and photo assacisted with your Google account will be recorded when you upload
files and submit this farm. Nat @gmail.com? Switch sccount

* Required
Email address =

Your ema

Company Name *

Your answer

Company Address *

Your answer

Authorized Representative *

Your answer

Company Contact No. *

Your answer

Bid Reference *

Your answer

Bid Tittle ~

Your answer

Upload the Scanned Official Receipt (OR) *

Step 4. Click the Add file to upload Scanned Copy of Official Receipt (OR).

A copy of your responses will be emailed to the address you provided.

Add file
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Step 5. After uploading of the Scanned Copy of OR, the bidder shall click the Submit
button to complete the process and BAC Secretariat shall verify the submitted Official
Receipt (OR).

M Gmail

Registration form of Bidders

Google Foms <lomi-recepts-nonepy@oooge com> Thu, Sep 17, 2020 431 PM
To =

Thanks for filling out Registration form of Bidders

Here's what we got from you

Registration form of Bidders

Comgany Contact No

0929796438459

Bid Reference *

2020-26

Bid Tittle *

¥ihee e

Upload the Scanned Official Receipt (OR) *

Submnd fies
P B Rogevaton - BFAR BAC PNG

Figure 5.1

Step 6. A copy of the response will be automatically emailed to the address provided
by the bidders.

Step 7. Upon verification of the Official Receipt (OR), the BAC Secretariat shall send
the Public Bidding Documents through the given email or shall provide a hard copy
upon request. It may also be downloaded free of charge from the website of the
Philippine Government Electronic Procurement System (PhilGEPS) and the website
of the Procuring Entity, provided that Bidders shall pay the applicable fee for the
Bidding Documents not later than the submission of their bids.

Step 8. The BAC Secretariat will send another Google Form link to the bidder, who
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already purchased the bidding documents, through email directing to the “Online
Submission of the Bid”.

Online Submission of Bid Documents inbex X & .
bfar.bac.eps@gmail.com 293P0 (2minter 390) Yy 4
ve invited you fo fifl out a form

Online Submission of Bid Documents

« Reply » Forward

Figure 8.1

Step 9. Upon received, click the FILL OUT FORM.

Step 10. Click the Add file button to upload the compressed and password-protected
files of Eligibility & Technical and Financial Documents

Online Submission of Bid Documents

The Adoption of guidelines for the Electronic Submission of Bids in accordance with GPPB
Resolution 09-2020(Procurement Guideline on Online Bidding)

Upload all the requirements
a. Compressed and password-protected of Eligibility & Technical Documents
b. Compressed and password-protected of Financial Documents

The name and photo associated with your Google account will be recorded when you upload
files and submit this form. Not @gmail.com? Switch account

* Required

Email address *

Your email

Eligikility & Technical Documents *

g, Add file

Financial Documents *

g, Add file

A copy of your responses will be emailed to the address you provided.

Step 11. Click the Submit button to complete the process. A copy of the response will
be automatically emailed to the address provided by the bidder which can be saved
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or printed by the bidder, as proof of the official time of the submission and receipt of
bids.

Online Submission of Bid Documents

Your response has been recorded.

This content is neither created nor endorsed by Google. Report Abuse - Terms of Service - Privacy Policy

Google Forms

Figure 11.1
M Grmail Sgmad.com=
Online Submission of Bid Documents
Geople Forms <fonrs-rece poa-noeepl googhe coms Sal. Sep 19, 2020 ai B850 PM
T Bgmail.oom

Thanks for filling out Online Submission of Bid Documents

Here's what we got from you:

Online Submission of Bid Documents

The Adopbion of guidedines for The Elecinonic Submission of Bids in acoondance with GPPE
Fessolution 09-2020{ Procurement Guideline on Online Bidding)

Upload all the requinsments

a. Compressed and passwond-profecied of Elgibikly & Tedwnical Documents.

b. Gompressed and password-protectsd of Financial Documents

Email address *

Epmail .com

Eligibility & Teschnical Documents *
Submitted fies

%] BFAR BID REFERENCE No 2020-1{LIVESTORMNG INC.)Bligibility & Technical
Document - BFAR BAL. zip

Financial Docurments ©

Submitied fies

E BFAR BID REFEREMNCE Mo Z020-1|LIVESTORMNG IMC. jFinancial Diooumnent - BFAR
BAS np

‘Create your cwn Google Form

Figure 11.2
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